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n741 HUndopMandoHHbie TEXHOJOTHH B 00pasoBaHuu:YYeOHO-METOIUYCCKOC
mocobue K J1abopaTOpHBIM paboTaM W OpPTraHM3alldd CaMOCTOSATEIIbHONW PabOoThI
JUISl CTYIEHTOB 2 Kypca OakaiaBpuara, oOyd4aromuxcs 1o HampasieHuro 44.03.05
[Menaroruyeckoe obpazoBanue (¢ aByms npodunsmu noarotoku — Mctopus, [1paBo)
ouHo# u 3aouHor dopm oOyuenus / T. B. Kononenko, C. A. [lo3anasakoB. - CrnaBsHCK-
Ha KyOanu : @umman Ky6anckoro roc. ya-ta B 1. CrnaBsHcke-Ha-KyOanu, 2018. — 43
c. 1 7k3.

Y4ebHo-MeToanueckoe mocobue pazpadboraHo B cooTBeTcTBHH ¢ TpeboBanusmMu OI'OC
BO Ha ocHoBe y4yeOHOro miaHa u pabouei yueOHOU mporpammsbl kypca «HpopManmoHHbie
TEXHOJIOTUH B 0Opa3oBanum». [locobue BKIIOYAET TEOPETHUECKUI MaTepHall, IPAaKTUIECKUE 3a-
JTaHUs1, KOHTPOJIbHBIE BOMPOCHI U 33/1aHUs JIJIsl CAMOCTOSTENIbHOM padoThl 1o pazaeny «Pabora ¢
JOKYMEHTaMH YAAJCHHOTO JIOCTYIa» K JJaOOpaTOPHBIM 3aHATUAM AUCUUILUTUHBL «WHbopmany-
OHHBIE TEXHOJOTHH B oOpasoBanumy». K kaxmoii nabopatopHoii paboTe JaHbl MOAPOOHBIE MOSIC-
HEHHMS, TIPUBEICHBI 3aJaHHs, BBIHOCUMbIE HAa CAMOCTOSITEIBHYIO M JJOTIOJHUTEIBHYIO PabOTy CTY-
JIEHTOB. B KOHIIe MPUBOIUTCS CHUCOK KOHTPOJIBHBIX BOIPOCOB, BBIHOCHUMBIX Ha 3aIllUTY Jlabopa-
TOPHOM pabOTHI.

WN3nanue anpecoBaHo CTyneHTaM 2 Kypca OakanaBpuara, 0O0yJaroIIuXcs 1Mo Harpasiie-

o 44.03.05 Ilemarormueckoe obOpaszoBanue (¢ aBymsi npodmisimu moarotroBku — Mcrtopus,
[IpaBo) ouHoli 1 3204HO# HhopM O00yUCHHS.

DJeKTpoHHas BepCcUsl M3/IaHUs pa3MellleHa B AJIIEKTPOHHON HMH(OpMaIMOHHO-00pa3oBa-
TEJILHOW cpelie ¢puiinaa 1 J0CTyIHa 00ydJaronmMMesl U3 Jr000i TOUKH TocTyna K WH(popMau-
OHHO-KOMMYHUKAIIMOHHOH ceTH «/IHTepHeT».
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BBEJEHUE

Jucuunnuna « MTHpOpMaMOHHbBIE TEXHOJOTMU B 00Opa30BaHUU» OTHOCHUTCA K Oa-
30BOM 4aCTHU MaTEMaTUYECKOr0 U €CTECTBEHHOHAYYHOIO LIUKJIA.

Lenb nucuuniauHel: (pOpMUpPOBAaHUE y CTYAEHTOB CUCTEMbI 3HAHUHM, YMEHUI U Ha-
BBIKOB B 00JIaCTH HCIOJB30BaHUs CPEACTB MHMOPMALMOHHBIX MU KOMMYHHKAIIMOHHBIX
texHonoruit (MKT) B 06pazoBanuu, METOI0B OpraHu3anuu nH(GpopMaImoHHoi oOpa3oBa-
TEJIbHOU CPEbI.

3ajayn AUCUUIIIMHBL. M3yueHue COBpEeMEHHBIX TEXHOJOrHil 00padoTku MHGOp-
MaIlH Ha OCHOBE paboTHI C TOKYMEHTaMH YAAJCHHOTO I0CTYIa — TEeKCTOBBIMH JJOKYMEH -
TaMH, JICKTPOHHBIMU TaOIUIIaMH, Mpe3eHTanusIMu. GopMupoBaHUe 3HAHUA M YMEHHH,
HEOOXOAMMBIX JJIs1 IOHUMAaHUsI OCHOB MH(OPMAIMOHHBIX MIPOLECCOB M TEXHOJIOTUH, HC-
HOJIb3yeMbIX B NpodeccuoHanbHol obnactu. ObecnieueHue yCcloBUH Uil aKTUBU3ALUU
MO3HABATEIbHON JI€ATEIbHOCTU CTYAEHTOB. CTUMYJIMPOBAHUE CAMOCTOSTEIBHON PaOOThI
M0 OCBOCHUIO COJIEP)KAHUS JUCIHUIUINHBI U (OPMUPOBAHUIO HEOOXOAUMBIX KOMIIETEH-
.

[Tponiecc u3yuenust pucuumiiuHsl B coorBeTcTBUM ¢ PI'OC HampasieH Ha Qop-
MupoBaHHe creayomux komnereHuili: OK-3 cnocoOHOCTh UCIIONIBb30BaTh €CTECTBEHHO-
Hay4YHble U MaTeMaTUYECKUE 3HAHUS JJI1 OPUEHTUPOBAHUS B COBPEMEHHOM HH(pOpMaIy -
OHHOM IIPOCTPAHCTBE.

Jlia ocBoeHust qucuMILINHB «HpOpMaIMOHHBIE TEXHOJIIOTUH B OOpa30BaHHM»
CTYJEHThI UCIIOJIb3YIOT 3HAHMSI, YMEHUS, HABBIKH, C(HOPMHUPOBAHHBIE B IMIpOLIECCE U3yUe-
Hus KypcoB «MHpopmatukay, «IIpukinagnas napopMaTHKay.

B pesynbTare uzydeHus 00s3aTeNbHON YacTH y4eOHOTO IMKJIa 00yYaOUIHIACS JOIDKEH:
3HAMD:

—IpaBUja TEXHUKU O€30HaCHOCTM M TUTMeHMYecKue TpeOoBaHUSA IpHU
UCIOJIb30BAHUU CPEJCTB UH(POPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOIHA;

— OCHOBHBIEC TEXHOJIOTUHU CO3JIaHMs, PeIaKTUPOBAaHUs, O()OPMIICHHSI, COXPAHEHUS,
nepegay U TOuCKa HMHGPOPMAIIMOHHBIX OOBEKTOB PA3JIMYHOIO THUIMA (TEKCTOBBIX,
rpau4ecKHX, YUCIOBBIX) C IOMOILBIO COBPEMEHHBIX MPOIrPAMMHBIX CPE/CTB;

ymemb:

— co0nroAaTh npaBuja TEXHUKH 0€30MaCHOCTH U TUTMEHMUYECKHE PEKOMEHIalNu
IpU HUCHOJB30BAHUU CPEACTB HH(POPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTHH B
po¢eCCUOHAIBHON JesTENbHOCTH;

— NPUMEHSATh COBPEMEHHBbIE TEXHUYECKHE CpencTBa OOyuYeHHUs, KOHTPOJIS MU
OLEHKH YypOBHS  (PU3MYECKOIO  pa3BUTHSA, OCHOBaHHbIE HAa  HCIOJIb30BaHUU
KOMIIBIOTEPHBIX TEXHOJIOTHIA;

— C03/1aBaTh, PEIAKTUPOBATH, oQopMIIATH, COXpaHSTh, nepenaBaTh
uHPOpPMAIIMOHHBIE  OOBEKTHl  PA3IMYHOIO THUMA C TOMOIIBI0  COBPEMEHHBIX
MH(OPMALIMOHHBIX TEXHOJIOTHH

— HCIIOJIb30BaTh CEPBUCHI M HMH(OPMALMOHHBIE PECypchl HH(OPMALMOHHO-
TEJIEKOMMYHHMKAIIMOHHOM ceTH VHTepHeT [uid moucka uHpopMaiuu, HeoOXOqUMOHN 1Jis
peteHus npodeccuoHaIbHbIX 3a/1a4;

— Ha3HAYEHME UM TEXHOJOTUIO HSKCIUTyaTalMd alllapaTHOro0 M MPOrpaMMHOIO
obecrieueHust, MPUMEHSEMOro B MPO(HeCCHOHATBHOMN 1EeATEIbHOCTH.

e1a0emy:



— HaBBIKAMH aHalM3a MEAArOTHYEeCKON IIeeco00pa3HOCTH  MCIOJIb30BAHHMS
cpencte UKT B oOpa3zoBaTenbHBIX MENSAX, B TOM 4YHUCJIE OJICKTPOHHBIX CPEIICTB
00pa3oBaTEILHOTO HA3HAYEHHUS, MPAKTUUYECKUMHU MTPUEMaMU MTPOCKTHON JESITEIHLHOCTH B
oOpazoBaHuU Ha OCHOBE ucmoyb3oBanus MKT.

OcBoeHMe MaHHOW JUCITUIUIMHBI SIBISIETCS HEOOXOAMMON OCHOBOM JUISl TIOCTIEAYIO-
[IeTO U3YYCHHSI JTUCIUTLTUH MPO(EeCCHOHATBHOTO IUKIIA, MPOX0KICHUS TTe1arOTHIECKOM
npakTuku. OCHOBHOE Ha3HaueHUe AUCHUIUTHHBI « H(DOpMaIMOHHBIE TEXHOJOTHH B 00-
pa3zoBaHuU» — (HOPMHUPOBAHUE TEOPETUUYECKUX W MPAKTUUYECKUX 3HAHHUM B 00JacTH WH-
(bopMaIOHHBIX TEXHOJIOTUH, TEXHOJIIOTUN XpaHEHUs, niepeaadn u o0padoTku nHpopma-
LIMU C TOMOILB KOMITBIOTEPA.

YuuThiBass ~ HampaBiI€HUE  MOATOTOBKM  cTyfaeHToB —  «llemarormueckoe
o0pa3zoBaHue», MOXHO BBIJIEIUTh 0a30BO€ Ha3Hau€HUE MUCHUILUIMHBI «HpOopManmoH-
HBIC TEXHOJOTHH B 00pa3oBaHUM». DTO, MPEXAE BCETO, (HOPMUPOBAHNE KOMITCTCHIIUN
OyIyIIMX MIKOJBHBIX yuuTeled HHPOPMATUKH, KOTOPBIE TO3BOJISIT UM MOJIEPHUZUPOBATH
nporecc 00y4eHus B COOTBETCTBUU ¢ TpeboBanusiMu HoBoro crangapra ®I'OC. Buenpe-
Hue HoBoro cranaapra ®I'OC B WIKONBHBIN Kypc MOTpeOyeT OT yuuTelnel mepexona K
HOBBIM y4e€OHHKaM, BBIJICIICHHIO YPOBHEBOM MOJITOTOBKH, B TOM YHCJI€ MaTepuaia yriayo-
neHHoro ypoBHs [1]. Jlns npenogaBanus uHGOPMATHKU Ha yIIIyOJIe€HHOM ypOBHE, Oyy-
IeMy YUYHUTEII0 OTpedyeTcs O0bIle YASIUTh BHUMAHUIO U3YYCHHSI JUCTIUTUINHBI «H-
dbopManOHHBIE TEXHOJIOTHH B 00OPa30BaAHUI.

OcHoBHO# (opmoit 3aHsTUl 1Mo nucuuiuinHe «HbopMalMoOHHbBIE TEXHOJIOTHUU B
00pa3oBaHUW» SBISIOTCS MPAaKTHUYECKHe 3aHsTHs. [loydyeHHble HA JEKIMOHHBIX 3aHITH -
X TEOPETHUUYECKUE CBEICHHSI HEOOXOAMMO MPEBPATUTH B KOMIIETCHIIUU, KOTOPHIEC BbIpa-
0aThIBAIOTCA HA MPAKTUYECKUX 3AHSATHUSAX MPHU BBIMOJHEHUH PA3THYHBIX MPAKTUYECKHUX
pabot. [lomoiaHeHHeM K MPaKTUYECKUM 3aHSATUSIM SIBISIETCS CAMOCTOsITeNIbHas paboTa
CTYJIEHTOB, KOTOpAasi COAECPKUT, B TOM YHUCJIE, BHIIOJIHEHUE WHIUBUAYAIbHO IJIAHUPYE-
MBIX 3aJlaHUM JJIsl CAMOCTOATENIbHON paboThl. B Hauane mpakTHYECKOro 3aHSATUS U B paM -
KaX CaMOCTOSITEIbHOM PabOThl CTYNEHTHI TOJKHBI IOMOJHUTENIBHO TPOopaboTaTh Teope-
TUYECKUE OCHOBBI M3y4aeMOU TeMbl. TakuM 00pa3oM, TUIAHUPOBAHHUE MPAKTUYECKUX 3a-
HATUNA COAEPKUT 3 COCTABIISIIOLIUX — TEOPETUUECKOE BBEACHUE, 3aJaHUS U 33/1a4H, BbI-
IIOJIHSIEMBIE COBMECTHO C IMPENOAABATEIEM Ha 3aHATUU U 3a/IaHUS JIONIOJHUTEIBHON WH -
JTUBHUIYyaIbHON M BApUATUBHOW COCTABIISIONICH CaMOCTOATEIbHON PabOTHI.

B pamkax mpakTuueckux 3aHsaTHiA 110 AuctuiuiHe « M HpOopMaIlmoHHbIe TEXHOIOTHUN B
00pa3oBaHUM» CTYACHTHI JOJDKHBI CPOPMUPOBATH MPEICTABICHHUE O 1IEIECO00OPa3HOCTH HC-
nosp3oBanus cpeacts UKT B 0Opa3oBaTebHBIX 1ETSX, B TOM YHCIIE 3JIEKTPOHHBIX CPE/ICTB
oOpa3oBaTenbHOro Ha3HaueHus. [Ipu 3Tom Heo0X0AUMO BbIPAOOTATh HABBIKK MPAKTHUYECKUX
MPUEMOB TIPOEKTHOM JIESITENbHOCTH Ha OCHOBE Hcrnoib3oBanus KT, cBs3aHHBIX ¢ paboToii
HaJl TOKYMEHTaMH yJaJIEHHOIO JOCTYIa; YMEHHUEM paboTaTh ¢ MHTEPAKTUBHOM JAOCKOMU, C
CHCTEMOM KOHTPOJIS YPOBHS YCBOCHUS Y4eOHOTO MaTepuaia.

Huctumnna «HQopMaIiMOHHbIE TEXHOJIOTUH B OOpa30BaHMI» TECHO CBs3aHA C
JIPYTUMU JTUCHUIIMHAMH WH(POPMATUKH, M3ydaeMbIMU Kak paHee («MHpopmaTukay,
«IIpuknagnas nHpopmMaTrka), Tak rnocie ee ocBoeHus («OCHOBBI MaTeMaTH4YeCKOi oOpa-
6otku nHpopmanum» u np.). CobOctBeHHO «MH(DOPMaAIIMOHHBIE TEXHOJOTHH B 00pa30-
BaHUW» — ATO 0a30Basi OCHOBA JUISI OCBOCHHUS JIFOOOH IPYTroil TUCIUTIIINHBIL.

Takum 00pa3zom, 1eNbI0 JAAHHOTO YYE€OHOTO MOCOOUS SIBJISETCS CHUCTEMaTH3allMs
y4eOHOIr0 U JUJAKTUYECKOro MaTtepualia, He0OX0IMMOTO ISl IPOBEICHUS MPAKTUYECKUX



3aHATHIA 10 auciumuinHe «MHbopMalMoHHbIe TEXHOJIOrWU B 00pa3zoBaHum». B mocobun
MPUBOJIUTCS KPATKOE M3JIOKEHNE TEOPETUIECKUX CBEACHUI, HEOOXOIMMBIX /ISl TPOBE/IC-
HUSL 3aHATHUH, PyKOBOJACTBO K BBIMOJIHEHHUIO TPAKTUYECKUX padOT MO JaHHON TeMaTHKe.

YuyebHOe mocobue MOKeT OBbITh MCMOJIb30BAHO MPEINOJaBaTeleM U CTYJEHTaMHU
JUTSl TOATOTOBKM K 3aHATHUSM, a TaK K€ YYalllUMHCS CPEIHUX NMPOo(dhecCHOHANbHBIX yueo-
HBIX 3aBesieHni. CTyeHThI MOTYT KCIIOJIb30BaTh €ro ISl BBIMOJIHEHHs 0053aTeIbHOU U
BapUATHUBHOM COCTAaBIISIONICH CAMOCTOSITENIBHON pabOThI, AJIsi MOJATOTOBKU TECTHPOBA-
HUIO U K 3a4eTy 1o npenmety «MHpopMannoHHble TEXHOJIOTUU B 0OpazoBaHum». [loco-
Oue Tak e MOXKET ObITh MOJIE3HO CTYACHTAaM MPU U3YyUYEHUU IPYTUX JTUCUUIUIMH UHPOP -
MaTHUKH, IIPOBEJICHUH NIEAATOTUYECKOM NMPAKTHKHU, KypCOBOTO IPOCKTUPOBAHMUS.



JIABOPATOPHAS PABOTA Ne 1
Tema: padora ¢ JOKYyMEeHTAMH YIAJEHHOI0 10CTyNAa. DJIEKTPOHHAA Ta0aMua.

Lenv: chopmupoBarh mpenacraBieHue o cereBoM oduce Google J[oKyMeHTHI;
HAYYUTHCS CO3/1aBaTh aKKAyHT W JOKYMEHT JJIEKTpOHHBIX Tabnwm Google; chopmupo-
BaTh HABBIKM KOJUICKTUBHOM paboThI ¢ JokyMeHTamu Google, HayYuThCsl yCTaHABIUBATh
3aIUTY JUCTOB WM Auana3oHoB. Hayuutecs wucmonb3oBaTh (yHkimu AVERAGE,
COUNTIF, IF, Bectu pacyeTsl UCIOIH30BaTh BOZMOXKHOCTH CBOJIHBIX TAOJIHI], CTPOUTH
JTUarpaMMBbl.

3aoanue
Co3narb aKKayHT.
Co3nath TOKYMEHT 3JIeKTpoHHOM Tabnuibl Google.
OO6ecneyuTh COBMECTHBIN JOCTYI K JOKYMEHTY.

Hayuutbces npuemam KoJIeKTUBHON paboThI ¢ JokyMeHTaMu Google.
Y cTaHOBUTH 3alUTY IMANa30Ha STYEEK U JTUCTA.

AR i e

BrimosiHUTE crneayromme 3a1aHus:
6.1.1. Beicuurtath cpennuil 6amn 1o cTyJieHTaM U MO IpeaMeTaM, MOCYUTaTh KO-
JUYECTBO OLIEHOK, HA3HAYUThH CTUIICH]IUIO TI0 UTOTOBOMY CpEHEMY OaIlTy.
6.1.2. TloctpouTh AMarpaMmy yCIE€BAEMOCTH.
6.1.3. HWcnonb3oBarh GUIBTPAINIO U COPTUPOBKY JAHHBIX.
6.1.4. Co3naTh CBOJHBIEC TaOJIHUIIBI.
6.1.5. Mcnonb3oBaTh pa3auvyHbie BO3MOXKXHOCTH JIEKTPOHHBIX TaOIHII.
Omuem 110 1ab0paToOpHON paboTe AOKEH cojepKaTh akkayHT (Googl, co3maHHbIe
JIOKYMEHTBI, K KOTOPBIM 00€CIieYeH COBMECTHBIN JOCTYIl YYaCTHUKOB paboueil rpyIbl.
Ilo umozam BBIIOTHEHHOW pabOTHl HEOOXOAMMO YMETh cO3/aTh akkayHT Googl,
co3laBaTh JIOKYMEHTHI cepBuca (Google W HayduThCs MpHEeMaM COBMECTHOH PabOTHI C
ATUMHU JIOKYMEHTAMH, HAy4YUThCS YCTAaHABIMBATh 3alllUTYy JIMCTOB WJIM JIMAMa30HOB;
IIPEAOCTABUTH BHIIIOJIHEHHBIC 3aJaHUSI.

TEOPETI/IKO-MGTOI{H‘ICCKaﬂ 4acTb

Bo3moxnocTu cepBuca Jlokymentol Google
Cepauc Jlokymentsl Google mo3Bosser:

— CoznaBarh B VHTEepHETE TEKCTOBBIC JOKYMEHTHI, SJIEKTPOHHbBIC TaOIUIBI U TIpe-
3€HTalllU, MPOCMATPUBATh UX, PEIAKTHUPOBAThH C JIFOOOTO KOMITbIOTEpA, MOAKIIIO-
4yeHHOro Kk MHTepHery.

— CucreMaTu3upoBaTh JOKYMEHTHI C MOMOIIBIO MANOK B XPaHUJIMIIE TOKYMEHTOB
Google.

—  DKCIOPTUPOBATh U UMIIOPTHUPOBATH TOTOBBIE IOKYMEHTHI.

— OmnyO0nauKkoBaTh JOKYMEHT B BHJE€ Web-CTpaHUIbI WM Pa3MECTHUTh UX B CBOEM

oJIore.
— TlpegoctaBuTh JOCTYIl K PEAaKTHPOBAHUIO WM TMPOCMOTPY CBOMX JOKYMEHTOB

JIPYTUM T0JIb30BATEIISIM.



- PeHaKTI/IpOBaTL JOKYMCHT OJHOBPECMCHHO C APYTUMH IOJIB30BATCIIIMA B PCIKUMC

pEAIBHOTO BPEMEHH.
— CoBMECTHO NpOCMaTPUBATh NMPE3CHTALIUU.
— OOMeHuBaThCS JTOKYMEHTaMH.

HNurepdeiic cepsuc Jlokymentnl Google

[Tanens mepexoma K IPyrUM CepBUCAM, MO3BOJISIIOIIAS YBUAETH JIOTHH aKKayHTa,
HACTPOUTH aKKAyHT, ITOJIyYHTh CIIPABKY, 3aBEPIIUTH PabOTy C CEPBHCOM.
1. Crpoka noucka.
2. BepTukaiibHOE MEHIO OCHOBHBIX KOMaH][ M YIIPaBJICHHUS IOKYMEHTaMHU.
3. Pabouas ob6nacTs.

4. O6macTh CTaTUCTHUKH, 0T06pa>KaeT CTAaTUCTUKY BCACHUA JOKYMCHTOB, XpaHsi-

IIUXCS Ha JTUCKE.
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Pucynox 1 — UnTepdeiic cepruca Jlokymentsr Google
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Pucynok 2 — Oxno peructpanuu Google u manens cepsucoB Google

Onucanue Bo3MokHOCTel cepBucoB Google
Moii akkaynm — 3TO TIGHTP YIIPaBIEHUS MOIb30BATEIHCKUMH JJAHHBIMU, KO-
TOPBIA MPEIOCTABISET yA0OHYI0 BO3MOXHOCTh M3MEHHTh HACTPOWKH KOH-
(bUIEHIIMAIBHOCTH, IPOCMOTPETh COOpAaHHYI0 MH(POPMAIUIO, YIAIUTh JIHIII-
Hee, clieaTh Pe3ePBHYIO KOMUIO CBOUX JTAHHBIX.
YouTube — cepBHC ISl XpaHEHUST BUJICOPOJIUKOB B oTOApXUBOB. Pa3mere-
HUE Y4eOHOTO BUJIEO U €T0 MPOCMOTP OH-JIAaH. MOXHO BKIIIOYATh B TUICH -
YouTube  JTHCT HEOOXOJIUMBbIe Ui paboThl (GUIBMBI APYTUX aBTOPOB. DUIBMBI U3
YouTube MOXXHO BCTaBJSITH HA CBOM CaWThI M OJIOTU (LIKOJbHBIC, y4eOHBIE U TIP.), UC-
MOJI30BaTh KaK JOMOJHUTEIBHBIA MaTepuall Ha ypOKax, TaK, HalpUMEp, SKCKYPCHH IO
My3esiM WM KOHIIEPTHBIM 3aJlaM M T.M. MOXHO BBICTaBJISTH TBOPYECKHE PaOOTHI yda-
IIUXCsl, CO37aBaTh COBMECTHBIE PabOTHI ¢ pedsTaMu U3 Apyrux ropojos. YouTube mo3-
BOJISIET TOOABIIATH (haliiIbl B CaMbIX Pa3jIMYHbIX (popmMaTax BUEO U ayaHO.
Google play — siBnsieTcss Mara3uHoM npuiioskeHui ot Google, KOTopsbIit gaét
BO3MOXXHOCTb BIIaJIeNIbIIaM YCTPOMCTB Ha omnepanuoHHoM cucteme Android
nproOpeTaTh U yCTaHABIMBATH Pa3HOOOPA3HBIE MPOTPAMMBI M UTPHI.
Play  Google Mail — GecruiaTHBIN CEPBHC AIEKTPOHHON MOYTHI, KOTOPBIA MO3BO-
JISIET MPUKPETUIATE (DaliiIbl pa3Iu4HbIX (OPMATOB — TEKCTOBbIE, TAOIHUHBIC
u rpaduyeckue J0KyMeHThl. Takke B cucteme Gmail noctynHa (GyHKIMS OHJIalH-4aTa, B
oM uuncie u rpymnmnoBoro (Google Chat www.google.com/talk/), aro mo3Bossier paboTaTh
HaJl COBMECTHBIM MPOEKTOM WJIM pelIaTh BOMPOCH B oHNalH-pexume. Google Chat nme-



https://play.google.com/store

eT (YHKIUIO TOJIOCOBOTO M BUAco-4ara. Kaxkpii mons3oBarens Gmail umeeT BO3MOXK-
HOCTh CO3/1aTh MHOECTBO COOCTBEHHBIX TPy (GoogleGroups—
http://groups.google.com). DTu rpyIIbl MO3BOJSIOT HE TOJBKO YIPABIATH CIIMCKAMH pac-
CBUIKU M apXUBUPOBATh UX, HO U COBMECTHO pabOTaTh C YWiICHAMH TPYMIbl U OOIIATHCS C
HUMU.

Google /{uck.

D10 (aliaoBBIA XOCTHHI, CO3JaHHBIM W TIOJJIEPKUBACMBIH KOMITAHHCH
Google. Ero ¢pynkium Bkitouarot xpanenue (aiinoB B UnTepHere, 00muil 70CTyn K HUM
U coBMecTHOe peaaktupoBanue. B cocraB Google [lucka Bxoasatr Google JlokyMeHTHI,
Tabmune! u [IpeseHTanuu - HA00Op O(MUCHBIX MPHIOKESHUN JJIT COBMECTHOW pabOTHI HaJl
TEKCTOBBIMHU JIOKYMEHTAMH, JJICKTPOHHBIMU TaOJIUIIAMU, MPE3EHTAIUSIMHU, YEPTEIKAMHU,
BeO-(hopmamu u apyrumu Qaitnamu. O011e10CTyTHbIE TOKYMEHTHI Ha Jlucke HHACKCUpY -
I0TCS IOMCKOBBIMU cucTeMaMu. OCHOBHbIE 803MONCHOCTIU

1. CepBuc no3BosieT XxpaHuTh Oecruiatio Ao 15 I'6 daiinos.

2. Co3nmanue (aiinos. [Iporpamma mo3BossieT co3naBath ¢aiiel, Hapumep, Ghop-
Mata pdf, pa3nuunbie TeKCTOBBIC (aliiIbl U TPE3CHTAMHU. A KpOME 3TOTO, B CEPBUCE OCY -
IIECTBJICHA BO3MOXXHOCTh COBMECTHOTO DPEIaKTHpOBaHUs (DailloB BMeCTE CO CBOMMH
JPY3bsIMU M KOJIJIETaMH, Y KOTOPBIX ecTh akkayHT Google.

3. OGecneuenue aocTyna K (aiiyiaM ¢ pa3audHbIX yCTPOUCTB. Dailyibl, HAXOISIIH -
ecst B Google Jluck, MOKHO MpocMaTpuBaTh Kak ¢ KOMIIbIOTEpA, TaK C TUIAHIIETa WJIH
cmapTdoHa, pu yCIOBUU BO3MOXKHOCTH BbIX0/1a B IHTEpHET.

4. BO3MOXXHOCTH pacrio3HaBaHMs OTCKaHHUPOBAHHBIX CTpaHUI] WK (oTtorpaduii c
TEKCTOM U MpeoOpa3oBaHre MUCbMEHHOTO TEKCTa B PEUYEBYIO 3aIUCh.

5. JlJig aKTUBHBIX MOJIb30BaTENEH 00IAUYHBIX XpaHUIUI] OecIIaTHOTO 00beMa MO-
KET OBITh HEJIOCTATOYHO, TTO3TOMY MECTO ISl XPaHEHHUSI MOXHO PACIIUPUTH C TIOMOIIBIO
€KEMECSTYHON a0OHEHTCKOM IIIaThI.

CepBuc Kanenoaps mo3BOJSIET CO3/1aBaTh U PEAAKTHUPOBATH KaJIEHIApPh, J10-
OaBJISITH COOBITUS U COOOIIATh O HUX APYTUM IOJIb30BATEIISAM.
CepBuc, B KOTOPOM MOXHO OOIIATHCS C APY3bSIMHU 110 HHTEPECAM U JICITUTHCS
C HIMHM CCBUIKaMU, BUICO3AMMUCSIMH U U300PKECHUSMH.

Cepsuc g yn100HOTO XpaHEHUs U MOUCKa GoTorpaduii.

Taoauust Google

Google Tabauipl — 3TO peAaKTOp, MO3BOJSAIOMIUNA cO37aBaTh U (POPMATUPOBATH
Tabnuipl. OH TaKKe MOAIEPKUBAET COBMECTHYIO paboTy B PEKUME PEaTbHOTO BPEMEHH.
Yro moxHO cienaTh nmpu nomontu Google TaGmwir:

— HWwmmoptupoBats daiinsr Excel, CSV, TXT umu OPB u npeobpazoBaTh ux B
aneKTpoHHbIe Tabnuubl Google.

— DOkcnoptupoBarh Tabmuiy B (opmare Excel, CSV, TXT, ODS, PDF wmm
HTML.

— Bocnonb3oBarbest penaktopoM (HoOpMyIT SISl BEITIOTHEHUS! BBIYUCIICHUM, a TaK-
&Ke 0T(hopMaTUPOBATh MOJTYyUYEHHBIE JTaHHBIE.

— OrtpenakTupoBaTh TaOIUIy COBMECTHO C IPYTMMHU TOJBH30BATEISIMH U MO00-
1IaThCS C HUMH B 4Yarte.

— ABTOMaTHYECKHU CO3/1aTh rpadvK WA TUATPAMMBI.



— BceTpouts Tabnmuiy wim ee OTAETbHBIC JIMCTHI B OJIOT MM Ha BEO-CaMT.
— BcraBnare nuzo0paxeHusl.

IIpakTH4eckasi 4acThb

HauaJjio padotsi ¢ ceppucamu Google
1. 3aiiTu Ha caiit http://google.ru, knonka «Boiitm»

2. Ecniu Bel He 3aperucTpupoBaHbl, KHOIKa «3aperucTpUpOBaThCA», NHAYE OCY-
IIECTBUTH BXOJ U MEPENTH K T1. 4.

3. 3an0IHUTH pEerucTpallMOHHbBIC TIOJIS, CIEIYs] HHCTPYKIHUSM Ha 3KpaHe (puc. 2).

4. Bribpate CepBHCHI «JIMCK», aKTUBHPOBATH KHOIKY *** , PACIOJOKECHHYIO
CIpaBa OT CTPOKHU MOKMCKA Ha MaHeNu epexoia K Ipyrum ceppucam (1. 1, puc. 1).

5. UToObI co31aTh HOBBIN JOKYMEHT, TAOJIUILY WU MIPE3CHTAIINIO, BBHITIOJIHUTE CJIe-
JIYIOIIHUE AEHCTBUSA:

— AxTtuBupoBath KHONKY C030amb, TOSIBUTCS TOAMEHIO JIJISl CO3/IaHUS pa3-

JIMYHBIX TOKyMEHTOB: TEKCTOBBIX, IPE3EHTALINN, DJICKTPOHHBIX TaOJIUII.
— BriOpaTh U3 crincka Hy>KHBIA JOKyMeHT (puc. 1).

3ananue 1. Coznate qokyMeHT Tabnuia.
1. Co3zpaiite nokyment Tabnuua ¢ nonsimu: @amunus, Ums, lara.

— Ilepetinure B Xpanunruwe ookymenmos—Moti ouck.

— B BeptukansHoM MeH10 Beibepetre Cozdamb—Google Tabauywr .
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Pucynok 3. Mento «Co3aaTb»
- TosiButcs mycroit nokyment Tabnuna Google.



E Hosas maﬁnuqa kononenko tv@bk.ru -
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Pucynoxk 4. [Tycroii nokyment Tabnuna.

2. 3anonHute Tabnuiyy. BHecuTe B Hee CIUCOK CBOEH IPYIITIBI.

3. Ilpumenute k Tabnuue paznuuHble 3((eKTsl GOpMaTUPOBAHMS: HU3MEHHUTE
I[BET 3aJIMBKH, 1IBET, HAUEPTAHUE, pa3Mep U THII IpUPTa.

Jnst u3MeHeHusl 1BeTa 3alIMBKU M WpuPTa U 1Op. 3PPeKToB (opMaTUPOBAHUL
HEOO0XOAMMO BBITIOJIHUTH CJIEAYIOLIUE IIArk: BBIACIUTh SUeHKY 11 Ha naHenun Popmamu-
posanue BbIOpaTh 3anuexa. Yto 661 M3MEHUTH MIPUQPT HA TaHETH POPMATHUPOBAHMS BBI-
O6epute UHCTPYMEHT [/Ipu¢hm m M3 criMcKka Ha3HAYLTE 000U TUIT mpUQTa, pa3Mep, IBET
UT. I

4. N3nauanpHO Tabmuma Oyner uMmeTh HasBaHue Hosas Tabmuma (puc. 3). Uto Ob1
JaTh UMsl Tabnuie cieayer BolOpath MeHO @aili-Ilepeumenosams. B pesynbraTe Ha-

3BaHue «HoBas Ta6n1/1ua» OKaXCTCA BBIACICHHBIM, CJICAYCT YAAJIUTh HA3BAHUC «Homas
T36J’II/III3.>> H HaItMucaTb CBOC Ha3BaHMC.
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Pucynok 5. ®parMmeHT okHa JokyMmeHTa Tabmuia.

Hmoe paboThl — BbI CO3/1aJIM CBOW aKKayHT, HAyUMJIUCh CO3/1aBaTh U U3MEHSTh TaOIUILY.

3apanue 2. Opranu3oBaTtbh COBMeCTHOE penakTupoBanue Tabmuubl Google, mo-
CTyMmHOE 1o e-mail.

CoBMecTHOE peJaKTHPOBaHUE JOKYMEHTOB

Jliis coBMecTHOM paboTsl ¢ nokymeHTamMu Google He0OX0IUMO MOTYYHUTh TOCTYI
K HUM.

JocTtyn MokeT ObITh YEeThIpeX YPOBHEH:



— Jluunwvnii — 3TOT YpOBEHb JOCTYNA HMMEETCA IO YMOJIYAHHUIO, MCIOJIb3YETCs
KOrJa JOKYMEHT He HY>KJa€TC B COBMECTHOM MCIOJIb30BAHUU.

— Tlonv3osamenu, umerowjue ccvliKy — 3TOT YPOBEHb TOCTYIA MOXKET MOIYYUThH
moboii, kto 3HaeT URL aapec Ha ¢aitn (MOXHO CpaBHUTH C Telie(OHHBIM HOMEPOM),
MO3BOJISIET PEAAKTUPOBATH JOKYMEHT BCEMH ydYaCTHMKaMH rpynmsl on-line. Ilpu stom
BXOJl B CUCTEMY HE TpeOyeTcs.

- Obwedocmynno 6 Hnmeprneme — daiti MokeT 0aTh JOCTYIICH BCEM IS pelaK-
THPOBAHUS, OTKPBITH €r0 MOXKET JIF0O0OH, a TaK jK€ OH MOXKET ObITh BKJIIOUCH B PE3yJIbTa-
ThI TTOKMCKA.

—  Bcem, kxomy paspeuieHo — MO3BOJSIET H00ABISITH YYACTHHKOB 10 e-mail.

Jnist Toro, yTo Obl TaOJIUIYy MOIIM PEJAKTUPOBATh U APYTHE MOJIb30BATENN CIAEAY -
€T OPraHMu30BaTh COBMECTHBIN JOCTYII JJIsl BCEH TPYIIIIbIL.

PaccmotpuM f1Ba crmocoba COBMECTHOTO JIOCTYIIA: 10 e-mail v no cculike.
Opranusanys COBMECTHOTO AOCTYIIA O e-mail.

JI7s1 3TOTr0 BBIMOJIHUTE CHEAYIOIINE ICVUCTBHS:

— Qaiin-Cosmecmuulil 0OCMyN.

— Crnenyer HaCTPOUTH YPOBEHb JIOCTYTIA.

— B mosiBuBIIEMCS IMAJIOTOBOM OKHE B pasjelie JIOJW — yKa3aThb ajapeca dJIeK-

TPOHHOM MOYTHI BCEX YYACTHUKOB I'PYIIIbI U B pa3jelie pelaKTUpOBaHUSI BbIOpaTh HYX-
HOC: PEIaKTUPOBAHUU, KOMMEHTUPOBAHUE WIIH YTECHUE.

AypHan nocelleHui &

@ain  [lpaeka Buwg Beraeka @opmar  [JadHele  WHC

COBMECTHEIA 4OCTyN

Co3patk S

OTKpBITE Ctrl+0

PucyHnok 6. OKHO OpraHu3aiuy COBMECTHOTO JIOCTYTA K IOKyMEHTY.



COBMECTHEIA JOCTYN BrnounTe gocTyn no ccunKe@

Joctyn no cceinke kntoded MNogpobHee.

PegakTupoBaTe MOTYT BCE, Y KOMO 8CTh CCHIL.. ¥ KonwpoBaTte coeinky
https://docs.google.com/spreadsheets/d/11AdJ|BEZvdiglGp D6 NEA e TS Mef e O ile
v PepaktupoeaHue
KoMMeHTHpOBaHNE

TMogm YreHne

BEAWTE MMeHa MNKW anpeca an. NoYTk f PE,JJ,EKTI-"IFIDEIEHHET

JocTyn OTKPRIT: AHOpel Kapmaaud, AHoped YepHelwes (+17)

loTtoBO PacwmpeHHbie

Puc. 7. OkHO opraHu3aluyu COBMECTHOI'O JOCTYIA K JOKYMEHTY.

CoBmectHoe penaktupoBanue Tabmuubl Google, noctynHslit no ccolike.



Yro 661 00ecrIeYnTh TOCTYII K CBOCH TAOJIHIIE 1O CChIIIKE HEOOXOIUMO BBITOTHUTH
CJIeTyIONITHUE TIIarH:

O} [MpeneapuTensHBIA NpoOCMOTP

L OTKprTj C NOMOLLLBHDY >

am  COBMECTHbIA DOCTYM. ..

¢—3: BKNOUMTE AOCTYN NO CCBINKE o)

.f“_l_ [oBaenTe Ha Mol guck

W [obasuTs nomeTky

MepenmeHoBaTs. .

o MokasaTo ceoMCTEE
TD Coz0aTe KONWK

CrkauaTs

B VYoanute

Pucynok 8 — Mento pabotsl ¢ fokymentamu Google

OTKpBITH CITUCOK CBOMX JJOKYMEHTOB (JIOCTYITHBIC MHE).

Br10path HYXKHBIN TOKYMEHT, HABECTH Ha HETO yKa3aTeIh MBIIIKH.

BbI13BaTh KOHTEKCTHOE MEHIO U BBIOPATH IMYHKT BKII0OUUMb OOCHYN NO CCbLIKE
OTtkpoercs quanoroBoe okHO Cogmecmmuwiii docmyn (puc. 8).

BriOpaTh yHKT Braouums 0ocmyn no cculike.

Hwxe oTobpasuTcs ampec Bamero J0KyMeHTa.

NS A N~

Boi6pate nyHkT Konuposams cculiky.

8. CKONMPOBAaHHYIO CCBUIKY CJIEIYET OTHPABUTH IO AIEKTPOHHOW IOYTE BCEM,
KOMY HEOOXOAMMO: B MyHKTE JI100u—Beedume umena unu aopec 21eKmpoHHOU NOYMbL.

Hmoe paboThl — BBl HAYYUJIUCH 00€CTIEYNBATh COBMECTHBIN JOCTYT K JOKYMEHTaM.
3ananue 3. YCTaHOBHUTE 3aIIUTY Ha JUANA30H s4ee U Ha JIUCT.

3amnTa Auamna3oHa i1€€K WiINn JINCTA 0T peAaKTUPOBaAHUA
BrI MOkeTe 3alIPCTUTD APYTUM IMOJB30BATCIAM PEAAKTHPOBATH DJICMCHTBI Ta6J'II/IHBI.

3amnTa ANallasoHa UJjin JIUMCTa

1. OTtkpoiite TabmuILy.
2. BriOepute siueiiky WM Juana3oH sSYeeK.
3. B mento Jannvie BoiOepuTe 3auunyentvle 1ucmol u OUANA30Hbl.



4. B nosiBUBIIEMCSI OKHE CIIpaBa BBIMOJHUTE CIACAYIOIINE ICUCTBUSA:
— Ilpu HEOOXOAMMOCTH 100aBbTE OMKMCAHHUE.

Bribepure Juanason vnu Jlucm.
— Jluanaszon. YxaxuTe auamna3oH, Ha)KaB Ha 3HAYOK TAOJIMIIEI M BBIACIUB B HEH
HYKHBIC sTUeKku. Eciu BBl clienanu 3To 3apaHee, OH MOSIBUTCS B CTPOKE aBTOMATHYECKH.

— Jlucm. BoiGepute HYKHBII TUCT. UTOOBI OTJENbHBIE SIYEUKH OCTAIUCH JOCTYT-
HBIMH IS PEAAKTUPOBAHUS, YCTAHOBUTE (IAXKOK psAaoM C TyHKTOM "HCKimrouuTthb
OTJIEIbHBIE TYCHKHU".

5. Haxwmute 3a0ams pazpewenus viiu Hacmpoums docmyn.
6. YCcTaHOBUTE OTpaHUYCHUS.
— BriOepute "lloka3piBaTh NpeaynpexIeHUEe BO BpPEMsl PEAAKTUPOBAHHUS 3TOTO

nuamasoHa’, 4ToObl IOJIb30BaTENsIM TPeOOBaOCh MOATBEPKAATh CBOM MPaBKH. JTa
GbyHKIMS TOMOXKET U30€XKaTh ONeYaToK.

— Haxwmure "BpiOuparh, KTO MOXKET peJakTHPOBATh 3TOT JAWANA30H" U yKaKHUTE
HY>KHBIM BapHaHT.

— Bce. JIto0oli mosp30BaTeNb MOKET BHOCUTh U3MEHEHUS B AUATIA30H WM HA JIUCT.

— Tonvko 6vl. PenakTupoBaTh IMana3oH UM JUCT pa3pelieHo TOJIBKO BaM M Bia-
JIeJIbIly TaOJIUIbI, €CJIU 3TO JIPYrOi 4eJIOBEK.

— Toavko noavzosamenu domena. I1a PyHKIUSA JOCTYIHA, €CIIU BBl paboTaere ¢
Google Apps B opranuzanuu wid y4eOHOM 3aBeICHHH. TOJIBKO TMOJIh30BATENN JOMEHA
MOTYT U3MEHSTh JUana30H WU JHUCT MPU YCIOBUH, UTO Y HUX BCEX €CTh IPABO HA pPe/IaK-
TUPOBAHKE TAOJIHIIBI.

— Vkazame. PegaktupoBaHue pa3peiieHo TOJIbKO BEIOPAaHHBIM MOJIb30BATEIISIM.

— Umnopmuposams cnucok pedakmopog. YKaxuTe dTOT BAPUAHT, YTOOBI IOBTOPHO
HCIOJIb30BaTh HACTPOMKHU JOCTYIIA, 3a/IaHHbIE I APYTOro Juarna3zoHa Wid JUCTa.

7. Haxxmvure Coxpanums uiu I omoso.

UToOBl MPOCMOTPETH SYEHKH, KOTOpPBIE 3aMpenieHO PpeJaKTHPOBaTh, OTKPONTE
MEHI0 Buo u HaxMuTe 3awuwennsvle ouanasonvl. OHU Oy 1y T 3aIITPUXOBAHBI.

YPOBHH 10CTyNIa HACTPONKH 3AIUTHI
— Braoeney mabauyvt MOXET yCTaHABIIMBATh U OTPAaHUYUBATH MPaBa HA PEIAKTH-
pOBaHKE JUAINA30HOB U JIUCTOB.

— Pedaxmop uMeeT Te ke MOJTHOMOYHUS, HO HE MOXKET yCTaHaBJIMBAaTh OrpaHHUYe-
HUS T BJaaesblia.

— Ilonvzosamento ¢ npaeamu Ha npocmomp U KomMmenmuposarue 3arpCuicHO pe-
JAKTUPOBATH U YAAJIATH 3allIUIICHHBIC JUAITA30HbI U JINCTHI.

PeHaKTI/IPOBaHI/Ie 3AIIUIINCHHOI0 JIUCTA

- HOJII)BOBaTCJIB, KOTOpLIfI HC ABJIICTCA BJIaACIIBLICM Ta6JII/IHBI, MOXECT N3MCHUTD
3alIUIICHHBIC JaHHBIC TOJIBKO B €€ KOIIHNH.

— Ecnm y Bac ecTh mpaBo Ha pPeAaKTUPOBAHUE, CKOMUPYHUTE JUCT WM TAOIUILY
1100 3arpy3uTe HOBYIO, HE3AIUIIIEHHYIO BEPCHUIO.



- Ecnm Bam paspemnieno npocMatpuBaTh TaONHUILy, CO3AMTE €€ KOMHIO.

3ameuanmne! DyHKIMS 3alUTHl JIMCTOB W JUANa30HOB HE MO3BOJIAET JIPYTrUM
HOJIb30BaTENsIM U3MEHATh JIOKYMEHT, OJHAaKO He oOecrneuuBaeT Oe30MacHOCTh BallluX
JNaHHbIX. Hanpumep, npyrue moiab3oBaTev CMOTYT paciedyaraTb, CKOIMPOBATh, UMIIOP-
TUPOBATh WJIM IKCIOPTHUPOBaTh Tabiuiy. OTKpbIBaiiTe JocTyn K (pailly TOJIBKO TeM,
KOMY BBI JJOBEPSIETE.

HUmoe pa6OTLI — Bbl HAYYUJIUCh YCTAHABJIMBATD 3aI0UTY JJIA AHWAITa30HA A4YCCK WA
JINCTA.

Bcmaska uzobpascenus. JIns BcTaBKM M300paXeHUsI B TOKYMEHT HYKHO BBITOJ -
HUTH CIIEYIOIINE JEHCTBUSI.

1. B mento "BceraBka" BeiOpats "M3o00paxenue... "

2. BoiOpath oquH U3 napameTpoB 1o0aBieHus udoodpaxenusd ("3arpyska”, "URL",
"ITouck xaptuaok Google" wnmn "Be6-ans60mMbl Picasa") 1 BRIOTHUTE CIEAYIOIINE JICH -
CTBHSL.

- 3aepyska. BeiOpath n300pakeHre Ha KOMITbIOTEPE M HAXKaTh KHOMKY "3arpy3urs'.

— URL. Bectn URL u3o6paxenus u HaxaTh KHONIKY "BriOpats'.

— Tlouck kapmunok Google. BBecT MOMCKOBBIN 3ampoc U HaxaTbh KHOMNKY "Ilo-
UCK KapTUHOK". Bienuts Hy)XKHOE N300paxxeHNe 1 HaXkaTh KHOMNKY "BriOpats.

— Beb6-anvbomur Picasa. HaxaTh Ha yMeHbIIEHHOE H300pakeHHue anbOoma. Bbl-
OpaTh Hy>KHOE N300paxeHne U HaKaTh KHOMKY "BriOpaTs".

IIyOoamkanus u pa3menieHue paiijioB Ha calTax.

UTOOBI OTKPBITH JOCTYH K JOKYMEHTY, TaOJIHIIe WK TIPE3EHTAIINMH O0JIBIIOMY YHC-
JIy TIOJIB30BaTeleH, TaHHBIN (aili MO)KHO Pa3MECTUTh Ha CaliTe WK B OJoTe.

1. OTKpBITH JOKYMEHT, TaOJIUILy WU IPE3EHTALIHIO.

2. Ilepetitu B MeHto "®aiin".

3. BriOpats nyHkT "OnyOnaukoBats B MHTEpHETE".

4. Haxatp "HauaTe myOnukanuio".

5. BeraButh cebuiky u3 nosns "BerpauBanue koga" B KoJ caiita uim Osora.

Jlo0aBiieHune 1okymMeHnTa Ha caiit Google.
Jns myOnukanuy T0KyMeHTa, TaOIUIbl UK TIpe3eHTanun Ha caite Google Hyx-
HO BBITNIOJIHUTD CIIETYIOLIUE AEHCTBHUS:
1. IlepeiiTu Ha ¥ OTKPHITH CTPAHHUILY CaliTa, HA KOTOPYIO JOOABISAIOT (haill.

2. Haxarp Ha 3HA4OK 4

JKpaHa.

3. OtkpseiTh MeHIO "BceTaBka" u HaBecTH Kypcop Ha myHKT "Jluck".

4. Beiopate nyHKT "JlokymenT", "Tabnuma" wim "[Ipe3entanus”. Halitu cTpoky B
HWKHEHN 4yacTH OTKpBIBIIErocsi okHa 1 BctaBuTh B Hee URL (aiina.

5. Haxats "BoiOpats".

"N3MeHUTh cTpaHUIly" B MPAaBOM BEPXHEM YLy

Ily0aukanus 10KyMeHTa, Ta0JIMIbI, Pe3eHTAIMA WM PHCYHKA
MosHo onyOnukoBaTh ¢aitn B IHTepHETe U MOIYYUTh CCHUIKY, KOTOPYIO MOXKHO
OTIIPABUTH JHOOOMY I0JIb30BATEIIO WM PA3MECTUTh HA CBOEM CaiiTe.



MoxHOo onmyOnmKoBaTh MH000M M3 cBOMX (aitoB. s 3TOro HY>KHO BBITOJHUTH
CHEAYIOIINE ICVCTBHS:

1. OTKpBITh TOKYMEHT, TaOJINILy, IPE3CHTALUIO WIH PUCYHOK.

2. Boiitu B MeHto "@aitn".

3. BoiOpatp nyHkT "Ony6nukoBats B IHTepHeTe".

4. Tlo ymomvanuto ¢aiin Oynet onyOIMKOBaH IIEIMKOM, HO JIJIs HEKOTOPBIX THIIOB
(ailioB B pacKpbIBAIOLIEMCSI MEHIO MOXKHO YBUJETh JTOTIOJIHUTENbHBIE MapaMeTphbl my0-
JIVKAIIH:

Tabmuipl. Mo>kHO BBIOpaTh My OJUKAIMIO TAOIUIEI HIIH OTACIBHBIX JTUCTOB.
[Ipe3enTanuu. MoxHO BEIOPaTh CKOPOCTh CMEHBI CIAII0B.

— Pucynku. MoxHO BbIOpaTh pazmep U300pakeHHusl.

5. Haxatp "Hauate myOnukanuio".

6. CxonupoBaTh NOSIBUBLIYIOCS CCBIJIKY U OTIIPaBUTh €€ BCEM, C KEM HYKHO Io/jie-
JUTHCS aitiom.

[Tpu BHeceHUN M3MEHEHUI B UCXOHBIN (hailn omyOIMKoBaHHAs BepcUs Takxke Oy -
JIeT aBTOMATUYECKH OOHOBIATHCA. J[J1s1 BHIKIIOYCHHS WIIM BKIIOUYCHHS JaHHOW (YHKIHUN
3aHOBO HY’KHO BBITIOJIHUTD CJIEAYIOIIUE ACHCTBUS:

1. OTKpBITH daii.

2. Ilepeiitn B mento "®daiin".

3. BoiOpatb nyHkT "Ony6OnukoBars B IHTepHEeTe".

4. Haxatp "Omy0nuKoBaHHbIE MAaTEPUAIbI U HACTPOUKH'".

5. YcraHOBUTH (r1akOK PSAOM C HAMUCHIO ""ABTOMaTHYECKU MyOIMKOBATh MOCTE
BHECCHUSI U3MEHEHHI", eClii He0OX0auMO, YTOOBI B OMyOJIMKOBAHHOW BEPCUU TOSBIIS -
JUCh BCE U3MEHEHHUs, KOTOpPbIE BHECIM B OPUTMHANBHBIN (ailn. CHATh (QakoK, eciu
HEO0OXOIMMO OITyOJIMKOBATh TOJBKO TEKYIIYIO BEPCHIO, HE CHHXPOHU3UPYST OOHOBJICHHUS
B JAJILHENUIIIEM.

st otMensl yonukanuu (aita Heo0X0uMo:

1. OTKpBITH daii.

2. Ilepeiitu B menro "®daiin".

3. BoiOpatp nmyHkT "Ony0OnukoBats B IHTEpHETE".

4. B paznene "OnyOaukoBaHHBIE MaTepUaibl U HACTporkH" HaxaTh "[IpekpaTuth
nyonukanuo".

YtoOb! qpyrue moiab30BaTENH TOXKE MOTIIA OMYOIMKOBATh (haiiil, Hy»KHO MpeIocTa-
BUTbH UM JOCTYI C IPAaBOM PEIAKTUPOBAHMSL.

Ecnu nyxHO 3anpeTuTh BceM MyOIMKOBaTh (ailsl (B TOM YHUCIE MOJIb30BATEINSAM C
IpaBaMU Ha PeaKTHPOBAHUE), U3MEHSIOT HACTPOUKHU 0011ero qocrymna K Hemy. st ato-
IO HY>KHO:

1. OTKpBITH Qaii.

Haxatp kHOnKy "HacTpoliku noctyna" B IpaBOM BEPXHEM YIIIy.

Haxatsp "Pacimmpennpie” B TpaBOM HUKHEM YTy OKHA HACTPOEK JOCTYTA.

B HMKHEN YacTu MEHIO HaCcTPOEK J0CcTyIa Haxarth "3MeHuTs".

Br10path BapuaHT "ToJIbKO Biajesiel] MOKET U3MEHITh HACTPOMKH J0ocTyma".
Haxatsp "Coxpanuts".

AR ol



3akpenuieHue WM OTKpeIJIeHHe CTOJI0LO0B M CTPOK

YroObl Tpy MPOKPYTKE TAOIUIBI KAaKOW-THOO 3JIEMEHT (HampuMep, 3aroJOBOK)
OCTaBaJICA HA MECTE, 3aKPEeNUTe CTOJIOEL WU CTPOKY.

3aKpenuTh CTOJOIBI U CTPOKH

1. OTkpoiiTe TabIUIy 1 BBIJICIUTE STYEHKY B HY’KHOM CTOJIOIE MITH CTPOKE.

2. OtkpoiiTe MeHI0 Buo.

3. HaBenute kypcop Ha 3axpenums.

4. BeibepuTe KOJIMYECTBO CTOJIOLIOB (10 MATH) WIM CTpoK (10 nmecstu). Kpome
TOT0, BBl MOJKETE HaxaTb /[o mexywezo cmonbya wnu /[o mexkyweu cmpoKu, 9YTo0bl 3a-
KPEMHTh BCE CTOJIOIBI/CTPOKU NIEPE]] BHIACTECHHON STYEHKOM.

OTKpenuTh CTOJIOLBI U CTPOKU

1. OtkpoiiTe TaOIUIy U BBIJICINUTE STYEHKY B HY’KHOM CTOJIOLIE MITH CTPOKE.

2. Otkpoiite MeHI0 Buo.

3. HaBenute Kypcop Ha 3akpenumy.

4. Bribepure He 3akpenaams cmondoysl wiu He 3akpeniams cmpoxu.

Bcecmaename cneyuanvuvie cumeonsl

UroOb1 100aBUTh B TEKCT CIELUATbHBIE CUMBOJIBI (HapUMeEp, CTPEIKH, (QUTYpPbI
WK OYKBBI Pa3UYHbIX a()aBUTOB), BBIMIOIHUTE CIEAYIOLINE ICHCTBUS:

1. OTKpOiiTE NOKYMEHT WIH MPE3EHTALUIO.

2. Ilepeiinute B MeHIO Bcmaska.

3. Boibepute Cneyuanvnvle cumeonvi. Ecnmu Heo0X0auMO, BBIOEpUTE KATETOPHUIO
CHMBOJIOB B pacKphiBaromiemMcsi MeHro. Ecim Bbl 3HaeTe ko cumBoiia B Unicode, BBequTe
ero B nojie "16-puuHbIi Kox'".

4. Yto6b! 100aBUTH BEIOPAHHBIN CUMBOJ B TEKCT, HA)KMUTE KHONIKY Bcmagume.

B nokymeHTe BbI MOXETe€ HApUCOBATh HYXHBIH CHMBOJI OT PYKH C IOMOUIBIO
MbId. Mcnonb3yiite U1st 3TOro mosje cnpasa B okHE "BcTaBka crieliMabHbIX CUMBOJIOB"
Y BBIOCPUTE OJMH U3 MOSIBUBIINXCS PE3YIHTATOB.

3ameuanue: Bce MOCNEAYIONINE 3a/1aHUSI OCHOBAHbI Ha 3HAHUAX, OJyYEHHBIX MPU
M3YUYEHUH 3JIEKTPOHHBIX Tabmuil oucHoro nakera OpenOffice.org.



3apanue 5.1 BoeruncneHus B 2JIEKTPOHHBIX TaOIUIIAX.

Tabnuia 1 — Tloka3zarenu ycrneBaeMOCTH B CEMECTPE

®. U. 9%%[ Vn. SI3. | KCE Cpg;‘;““
AmnronoBa TaTpsHa 3 3 3 3,00
Bypsik Okcana 5 5 5 5,00
['ycesa JIr000Bb 3 5 4 4,00
JesarunoB Hukomait 4 3 4 3,67
KoBanenko Makcum 5 4 5 4,67
MuiiieHKo AJIeKCaHIp 4 5 3 4,00
UepnoOpusiera Jlapbs 3 3 4 3,33
Acrtanosa MapuHa 4 4 5 4,33
bena Tarnpsma 5 5 4 4,67
I'ypuenko Codbs 3 5 3 3,67
Jumua Kpuctuna 4 4 4 4,00
HoBukoB Ajiekcanap 5 3 5 4,33
JIbicenko Mpuna 4 4 3 3,67
UYepnenko Burtanuii 3 5 3 3,67
Cpeaauii 611 10 MPEaMETY 3,9285 4,1 39 4,0
Kon-Bo «3»
Koi-Bo «4»
Kon-Bo «5»

— Cosnath Ta0IuILy, MPUBEACHHYIO BBIIIIE.

— IMlocumrtarh, UCNONB3Ys HOPMYJIBI, CPEIHUIN O YCIIEBAEMOCTH TI0 CTYJICHTaM,
0 MpeAMETaM, KOJUYECTBO OIICHOK.

— CxonupoBath TaOJIMILy Ha BTOPOU JIMCT, U3MEHHUTH MPEAMETHI U OIEHKH, ITPOBE-
CTH T€ € pacUCThlI.
— Ha tpetuii TUCT CKONMUPOBATH CIUCOK, 100aBUTH CTONOIBI «Cpeauuit 6amm u
«CTUNCHANS», TIOCYUTATh CPEIHUI 0aslI, UCIOJIB3YS JaHHBIC ABYX MPEIBLIYIIUX JIH-
CTOB; IO CpeJIHEeMY Oajly Ha3HAYUTh CTUIICHIMIO IIPH YCIOBUH, YTO CPETHUIN Oat
Oouble UM paBeH 4.

Tabauua 2 — CpeiHue noka3aTeiny YCIeBaeMOCTH 3a roj1

o. H. Cpenunii Crunenaus
Oan
AmnrtonoBa TaTesiHa 3,00 HET
bypsik OkcaHa 5,00 Ja
I'ycera JIt060Bb 4,00 na
JesarunoB Hukomait 3,67 HET
KoBanenko Makcum 4,67 na
MuieHKo AJieKcaHip 4,00 Ja
YepHoOpusiiera Jlapbs 3,33 HET
AcranoBa Mapuna 4,33 Ja
bena Tatpsna 4,67 na
I'ypuenko Codbs 3,67 HET
Jumua Kpuctruna 4,00 Ia
HoBukoB AJiekcanp 4,33 Ja
JIvicenko Upuna 3,67 HET




Uepnenko Burtanmit 3,67 HET
Cpenauii 6aJ11 110 IPEMETY 4,0

5.2.TlocTpoiike nuarpaMmy ycreBaeMOCTH IO UTOTOBOMY CpeHEMY Oaslty.
5.3.TlocTpoiite NpUBEACHHYIO HIKE TaOIHILY:

Ta6muma 3 — @parmeHT 6a3bl JAaHHBIX

Howmep 3a- .
Howmep rpyn- wer Hpoﬁ Kon npenme- | TaGenbHbIil Ne Bun Ouerka
IIBI Ta IIPENOoIaBaTess | 3aHATUSA
KHUKKH

133 145 nl al 1 3
133 132 n2 a2 p 4
133 123 nl al 1 2
133 134 n2 a2 p 4
133 135 nl al 1 3
133 136 n2 a3 p 5
133 137 nl al 1 4
133 138 nl a3 np 4
134 139 nl a2 1 3
134 140 n2 al p 2
134 141 nl a2 1 2
134 142 n2 al p 3
134 143 nl a2 1 4
134 144 n2 a3 p 5
134 148 nl a2 1 5
134 146 n2 a3 p 5

— TlpoBeaute onepauuu COPTUPOBKU U QUIBTPALIUH.

5.4.Ha ocHoBe Tabnusl 4 co3aiite CBOAHbBIE TAOIUIbI, COIEPIKALLUE CIETYIOIIIE
cBeneHus: 1) ¢pamunmm, JOMKHOCTH, CTaBKa; 2) (paMuiinu, mpeaMeThl, CTaBKa; 3)
(hamuiiuu, 1Mo, TOJKHOCTS.

Tabnuua 4 — CBegenus o cocraBe Kadeapbl

D.1.0. Ioa JomxHocth | CraBka IIpeameTnl
bopucosa JI. I1. Ken Cr. p. 0,5 | luKTO
bopucosa JI. I1. Ken ITom.pekTopa 1
['mazkosa T. H. Ken Cr. mp. 0,5 | MIIM
I'mazkoBa T. H. Ken ITom.pekTopa 1
Epmakosa II. IT. Ken Cr. np. 1,5 [ COA
3unuyk B. M. Ken JlotieHT 0,5 | Mat. Ananu3
Koctenko A. M. Ken JloneHt 1,5 | 110 9BM
Kysunemnosa P. I'. Myx Cr. mp. 0,5 | Mar. Jloruka
KpaBuenko B. I1. Ken [Ipenog. 0,5 | Bolciias mar.
Kpapuenko B. I1. Ken 3am. Jlekana 1
Moucees 10. A. Myx [Tpodeccop 0,5 | Kypc o Beibopy
Moucees 0. A. Myx [Tom.pekTopa 1
Mypuenko B. A. Ken Metoauct 0,5 | MIT1




Huxkutuna 1O. C. Ken [Ipeno. 0,5 | KomnbloTepHbIe ceTH
Huxkutuna 0. C. Ken JlabopaHT 1

Ocranos B. E. Myx JloueHt 0,5 | KomnbloTepHble ceTu
Ocranos B. E. Myx [Tom.pekTopa 1

ITo3uep H. I1. Myx JloneHt 1,5 | IIporpamMmmupoBanue
Pozanosa C. A. Ken JlonieHT 1,5 | Mat. AHHa)IN3
Illynerun A. b. Myx ITpodeccop 1,5 | TOKII

Sposas A. A. Ken Jlekan 1

SpoBas A. A. Ken JloneHT 0,5 | I'eomeTpust

5.5.Co3znaiiTe mpuMeyaHue, MOKaKUTE 3aBUCUMOCTH JIJISL STYEEK, cofiepkanux Gop-
MYJIBIL.

JIABOPATOPHAS PABOTA Ne 2
Tema: «BcraBka n3o0paxenuii B siueiiku Tadauubr Google».

Llenb: HAYIHUTHCS BCTABIATH N300paKEHUS B STUCHKH AIIEKTPOHHBIX Tabmu Google.

3aoanue

1. B cBoeM akkayHTe co3naite (aitsl 371eKTPOHHOM TaOIUIIBI.

2. BcraBbTe B 0J1HY U3 siueek n300pakeHue, caeysl MHCTPYKLUH, IPUBEACHHON HUKE.

3. BrimonHuTe 3a1aHMe NPAKTUIECKON YaCTH.

Omuem 10 nabopaTopHOM paboTe AOMKEH coaepkarh Tadiuiyy Goog, B sueike
KOTOPO BCTaBJIEHO N300paKeHHeE.

Ilo umoeam BBHIOTHEHHON PabOTHI HEOOXOJUMO YMETh BCTAaBIATH B SYECHKH Ta-
omun; Goog n3o0paskeHue.

TeOpeTI/IKO-MeTOIH/I‘[eCKaH 4acTb

BcraBka u3zo0pakenunii B sueiiku Tadannbl Google

BceraButh 0011e10cTyniHOE H300pakeHNE B STYEHKY TaOIHIIBI MOKHO C ITOMOIIBIO
dbopmynbl =image("URL"). Panee macmrabupoBaHue H300pakCHHsI POU3BOIUIIOCH
TOJIFKO 32 CYET W3MEHEHUS IIUPHUHBI W/WIH BBICOTHI SYCHKH. ** Farknanim OFl.. Ceityac
MO>KHO UCIOJIb30BaTh JOTIOJTHUTENbHBIE TApaMEeTPhI:

— =image("URL") unu =image("URL", 1): macmtab nzodpaxeHusi 0y/ieT yMeHb-
IIeH 10 pa3Mepa BbIOpaHHOH siueliku. Eciu siueiika Oonbllie o pazmepy, 4eM BCTaBJsie-
MO€ N300pakeHne, OCTaIbHAS YacTh STYCHKN OyeT 3aroHeHa OSIBbIM IIBETOM.

— =image("URL;, 2): uzo0paxxkenue OyAeT pacTSIHyTO MO pa3Mepy BHIOpaHHOM
syeiiku. [Ipu 3TOM cooTHOIIEHNE CTOPOH (BBICOTHI U IIMPUHBI) U300paKEHUSI HE COXpa-
HSIETCSI.

— =image("URL"; 3): B saueliky OyJeT BCTaBJICHO M300paKEHUE MCXOTHOTO pa3-
mepa. Ecnn n3o6paxenne 00bIie s9eHKH, 9acTh H300paKEHHSI MOKET OBITh 0Ope3aHa.

— =image("URL"; 4, evicoma, wupuna): O3BOJSECT U3MEHUTb pa3Mep BCTaBIIsie-
MOTO0 M300pakeHus. [[i1s1 3TOro ykakute ero Hy>KHyI0 BBICOTY U IIMPHUHY B MUKcesX. B
JIaHHOM ciTydae "BeicoTa" U "mmpuHa" SABISIOTCSA 005S3aTeIbHBIMU ITapaMeTPaMHU.

Tax e Kak ¥ TEeKCT B TabIuIax, n300pakeHns B TYEHKaxX MOKHO BBHIPAaBHUBATH C
MOMOIIIBIO COOTBETCTBYIOIINX JIEMEHTOB YIPABJICHHS HA TTAHETN HHCTPYMEHTOB.

Ecmu B Google Tabnuiie BOCIoNb30BaThesi KOMaH0M Bcemaska-uzobpasicenue, TO
BCTaBJICHHAs! KApTUHKA OYyJIET pacrojaratbcs MoBepX sueeK, a He B KOHKPETHOM siYeiKe,


http://odnaknopka.ru/add/

JIaXKe €CJId BbI MOCTABWIM TEpe]] BCTaBKOM TyAa Kypcop. UToObl BCTaBUTh U300pakeHHE
HETIOCPEICTBEHHO B STUEHKY, UCTIONB3YHTE GOPMYITY:

=image("URL")

MacmTad n300pakeHus: OyneT yMEHBIIECH 10 pa3Mepa BhIOpaHHOU sueiiku. Ecnu
sA4yeiika OoJiblIe MO pa3Mepy, YEM BCTaBJIsieMOe M300pakeHHE, OCTANIbHAS YacTh STYEUKHU
OyJIeT 3amojgHeHa OeIbIM IIBETOM.

3aueM ATO MOXKET MOTpeOoBaATHCS?

Dain [paeka Bwg Bcraeka  Qopwmar  Jandeie  MHcTpymentel  Cnpaeka

- | =

oA Flr A opo% 123 lopty B M A- B [

Dopmyna; =imagg("hiip:ﬂwm._gpngie.|:|:|m?inflfru?heIpfhbfimagesflugnsfgma'i_!riugn.gif")
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Pucynok 9. BecraBka n3zo0paxeHust B STYEUKY

Hanpumep, s caMOOlieHKH pabOT y4yacTHUKOB rpynmbl. CeroaHs A0CTaTOYHO
pacrpocTpaneHo ucnoias3oBaHue Google Tadmui mist "Tabaul MpoaABMKEHUSA' B MPOCK-
Tax, B 00y4eHUU. YYaCTHUKU Pa3MEIIAOT CChUIKMA WJIM OKPAIIWBAIOT SYEUKH B HYXHBIN
L[BET 110 MEPE BBINOIHEHUS 3aJaHUIA.

OpnHuM U3 cI0CO0OB OIIEHKH KadecTBa pabOT MOXKET OBbITh MPUCBOCHHE "HAarpasbl"
B BUJIC KAPTUHKH.

TexHo10TUs BBINOJIHEHUS PA0OTHI

BcraBka u ynaseHue n3o0paxeHust

B Google lokymenrax, Tabnunax u [Ipe3eHTanusx MoxxHO JOOABISATh U YIANSTh

¢doTo u BUCO.
Kak nod0aButh n3odpaxkeHue

Otkpoiite ¢aiin B Google Tabnumax.
Haxwmute Bemaska — H3zobpadicenue.
BriGepure 0/1MH U3 BApUAHTOB:

—  3aepysxa. Haiinute n3o0paxeHne Ha KOMIIBIOTEPE U HAXKMUTE Buibpamb.

— Coenamv cnumox. Bximtounte BeO-kamepy u Haxxmute Coenams CHUMOK.

—  Bcmasums URL. JIo6aBbTe CCBIIKY Ha HY)KHOE M300paXK€HHE M HAKMHUTE Bol-
opama.

L=

Mou anvbomsi. Halinure Hy)XHOE M300pakeHHE B OJTHOM M3 CBOUX allbOOMOB
B MIHTEepHETE U HAXKMUTE Boiopams.

— Google /luck. Haitnute HyxHOe n3o0paxkenue Ha Google Jlucke u HaXXMHUTE
Buiopame.


http://2.bp.blogspot.com/-1CDvktujWUY/TeJ2hWlQKUI/AAAAAAAAHOg/lR9GIkG-zR8/s1600/docs2.jpg

— Tlouck. Haiinute HyxHOEe m300paxkenune B (porodanke mim apxuBax Google u
Life, 3arem Haxxmurte Buiopame.

4. W3o00paxxenue OyAeT BCTABICHO B (haiil.

Kakue TpeOoBaHMA K H300pakKeHHIO

Bb1 MmoskeTe n1o6aBisTh (paitinbl pazmepom He 6osee 50 Mb B crienytonmx popmarax:

— GIF

— JPG

— PNG

Kak ynaautb uzo0pakenue

. Otkpoiite daiin B Google Tabnumax.
2. BriGepute nzobpaxeHue.
3. Haxxmure knasuiry Delete (wnu Backspace).
Jlpyrue BO3MOXKHOCTH
Kak neperamurh nin CKONUPOBaTh U300paKeHne
B Google Tabnuuax 3tu (yHKUNUN HEAOCTYIIHBI.

[u—

Kak neperamurhb nu3o0paxenue
B nokymenTsl u npesentanuu Google MOXHO 100aBiIsSITh U300paxeHus ¢ paboye-
ro CTOJIa U CalTOB.
— HaxxmuTe Ha Hy)KHYIO KapTHHKY U TIepeTaluTe ee B (aiil. 3arpy3ka MOXKeT 3a-
HSTh HEKOTOPOE BPEMSI.

Kak ckonupoBaTth u3o0pa:kenune

BbI Takke MOXKeTe CKOMMUpOBaTh M300paKEHHE ¢ padodyero CTroia Wid cailTa u
BCTaBUTH €ro B (paiis1. 3arpy3ka MOXKET 3aHSTh HEKOTOPOE BPEMS.

Kak 3ameHuTh n300pakeHue

Bl MoxeTe 3aMeHUTh M300paKEHHE B OKYMEHTE, TaOJWIle, MPE3CHTAIINHA WITH
PHCYHKE, COXpaHHB pa3Mep U PacIoIOKeHUE opuruHaia. Bot kak 3To cienars:

1. Otkpoiite daiin B Google Tabnumax.

2. BriGepure n3o0paxkeHne, KOTOPoe HY>KHO 3aMEHUTb.

— Ecau BeI pabotaere B Google Tabnuiax, HAXXMUTE Ha CTPEIKY B IIPABOM YTy
KapTUHKHU U BBIOEPUTE 3ameHums uzodpaxceHue.

— B ocTanpHBIX cioy4asx HaKMUTE Ha M300pa)KCHHE MPaBOM KHOIMKON MBIIIN H
TaKKe BbIOepUTE 3amerums uzodpasicerue.

3. JloGaBbhTe HOBOE M300paKEHNUE U HAKMUTE Buiopams.

4. HoBoe wu300paskeHHE COXPAHUT pa3Mep, pacrojokeHue u (HopMaTupoBaHHUE
OpHUTHHAJIA.

Kak emé MoxxHO 100aBUTh N300paXkeHUe B TAOIUILY

Xoture 106aBUTh N300pakeHue B siuelky? Mcnonb3ylTe OHYy U3 NPUBEICHHBIX
HUKe (HopMyI, 4TOOBI 3a7aTh pa3Mep KapTUHKU. Bam taxke nmonamoburcs ykaszate URL
M300paKeHusl.

— Ilo pasmepy saueuxu. Bpemure B sueitky =IMAGE("URL") wumu
=IMAGE("URL"; 1), ykazaB URL u3o6paxenus. Ita ¢popmyna MacmItabupyeT KapThH-
Ky 0 pa3Mmepy BbIOpaHHOW stueliku. Ecim pasmep sdeiiku O6oble n300pa)keHus, CBO-
00JTHOE TTPOCTPAHCTBO OYyAET 3aMOJIHEHO O€IBIM IIBETOM.



— Bouimanymo noo pasmep suetiku. Beeaute B stueiiky =IMAGE("URL"; 2), yka-
3aB URL m3o0paxkenusi. Kaptunka Oyzaer pactsayTa 1o pasmepy sueiiku. CooTHOmEHe
BBICOTHI U IIUPHUHBI H300paKEHUSI HE COXPAHUTCH.

— Hcxoonwiti pazmep. Beenute B siueiitky =IMAGE("URL"; 3), ykazaB URL n306-
paxenus. B sueiiky OyaeT BcTaBieHa KapTUHKA UCXOAHOTO pa3Mepa. Ecinu nzobpaxenue
0o0JIbIlIE TYEHKHU, €r0 4YaCTh MOKET ObITh 0Ope3aHa.

— [lpyeoii pasmep. Benute B sueiiky =IMAGE("URL"; 4; BbicoTa; mmpuHa),
yka3zaB URL n300paxenus, a Takke ero BHICOTY U IIMPHUHY B MUKCENAX. B sueiiky Oyner
BCTaBJIEHA KapTHHKA 33JJaHHOTO pa3Mepa.

IIpakTHUYeckas 4YacThb
3ananue 1.

1. Cxonmpyiite panee co3naHHyo Tabmuiy 2 «CpenHue mokasarein yCcleBaeMo-
CTH 32 TO».

2. B s9eiiky psiom ¢ Tabauiei BCTaBbTE N300paKeHNUE:

a. Haliiure B MHTEpHETE KAPTUHKY.

b. Cxonmpyiite URL 3TOTr0 M3006pakeHusl.

c. BeraBpTe n3o0Opaxkenue uepe3 koManay Bcecmaska— H306padicenue, UCTIONb3Ys
dbopmyny =image("URL") unu =image("URL"; 1) cM. UHCTPYKIIMH BBILLE.

3. B cronbue «Ctunenaus» cieayeT 3aMEHUTh CJIOBa «7a» Ha KapTUHKY, a BMe-
CTO CJIOBA «HET)» OCTAaBUThH IYCTYIO SUCHKY.

4. Ins »TOrO CclieayeT Hamucath (POpMyIly, UCHONB3Ys JIOTMUECKYIO (YHKIUIO
(puc.10) =ECJIN(B2>=4;D$2; ™).

a. JIBoitHble KaBbIYKU B (hOpMYJI€ TOBOPAT O TOM, YTO siU€HKa MPU TAKOM-TO YCIIO-
BHM JOJKHA OCTABATHCS ITyCTOM.

= e o~ P p % .0 .00 123- | Arial
=EC/MA(B2>=4;052;"")
A B c D
1 .. Cpeanuil bann CTunesaua
2 AnTonoea Taten 3 g
3 |BbypAk Okcaxa 5
¢ |lyceea MioGoeb 4 B
5  |[JesaTnos Hukg 3
i Koeanexko Makg 467 F
7T |Muwenko Anekc 4 g
& YepHobpueyssa 3
o |AcTanocsa Mapuy 433 E
10 |Bbena TatkaHa 467 g
11 lypuenke Codpes 3
12 Oumny KpucTueg 4
13 Hosukos Anexca 433 :ﬁ
14 [eicenko Mpuna 3,67
15 |YepHeHko Butan 3,67

Pucynok 10. Hcnons3oBanue n300pakeHus B AIEKTPOHHBIX Tabmmnax Google.



KoHTpoJibHBbIE BONIPOCHI
1. Kak BcTaBUTh U300pakeHNE B TUCUKY TaOIHUIIBI.
2. Kak BCTaBUTH BHJICO B SYCHKY TaOJIHIIBI.
3. Kakast ¢pyHKIHS HCTIONB3YETCs I BCTABKH M300paKCHUS B STUCHKY TaOJHIIBI.
4. Kak perynupyercst pa3Mep n300pakeHus B SUChKe.
Kaxkue TpeboBaHus K 1300paKeHUIO.
Kak ynanuth uzo0paxkenue.
Kak cxonmpoBaTh n300pakeHueE.
Kak neperamurh u3o0paxxkeHue.

JIABOPATOPHAS PABOTA Ne 3
Tema: «PabdoTa ¢ TeKCTOBBIMH JJOKYMEHTAMU yAaJIeHHOro noctyna. HazBanmue,
orJIaBJIEHHE U 3aroJI0BOK B JI0OKyMeHTe. CHOCKH, HOMepa CTPaHMLl, BEPXHUE U HUK-
HHe KOJOHTUTYIbl. HacTolika mapameTpoB cTpanunbl. Co3nanue Gpopmyn».

[]env: HayuUTHCA CO37]aBaTh B TEKCTOBBIX AokymMeHTax Google 3arojioBKH, OrJiaB-
JIEHUE; CHOCKH, BEpXHUE U HIKHUE KOJIOHTUTYJIbI, BCTaBJISATh HOMEpa CTPaHUIl, HaCTpau-
BaTh MapaMeTpbl CTPaHUIIbI, CO3AaBaTh (POPMYJIBIL.

3aoanue
. Co3naTph TEKCTOBBINA JTOKYMEHT.

. CKonupoBaTh B HETO TEKCT.
. Co3naTtp 3arojIOBKH.

. Co3maTh oriaBlICHHE.
Co3naTh CHOCKY.

Co31aTh KOJIOHTUTYJIBL.
BcTraBuTth HOMEpa cTpaHull.

I R N

Hanucate paznuunoro poaa GopmyJisl.

Omuem 1o 1abopaTOpHOI paboTe TOHKEH COJEPkKAaTh TEKCTOBBINM IOKYMEHT, COJIEp-
KAIIUI 3ar0JIOBKU M OTJIaBJICHUE, CHOCKU, KOJIOHTHUTYJIBI, HOMEpa CTPaHUIL, (hOPMYJIbL.

Ilo umoeam BBHITIOTHEHHONW PAaOOTHI HEOOXOAWMO YMETh CO3[aTh 3aroJIOBKH U
OTJIABJICHUS B TEKCTOBBIX JOKYMEHTaX, CHOCKH, KOJIOHTHTYJIbI, PAcCTaBIATh HOMEpa
CTpaHull, GOPMYJIbI.

TCOPCTHKO-MCTOHI/I‘ICCKZIH 4acTb

TexcroBbie Google 10KyMeHTBI

TexcroBeiii Google MOKyMEHTBI — 3TO TEKCTOBBIA penakTop. C ero moMoIrso
MOHO TipsiMo B IHTepHeTe co3/iaBaTth U OPMATUPOBATH IOKYMEHTHI, & TAKXKE PEAAKTH -
pOBaTh UX BMECTE C IPYTMMHU TOJIb30BATEISIMU B PEXKUME PEabHOTO BpeMeHU. UTo MOXK -
HO caenath B Google JlokymeHTax:

— 3arpy3uth nokyMeHT Word/Writer u mpeoOpasoBath ero B JokyMeHT Google.

— V3MeHuTh 10JIsA, OTCTYIBI, MPU(THI, IIBETA ¥ MHOXECTBO JIPYTUX IapaMeTPOB
dbopmaTupoBaHUS.



- IlpenocTaBuTh IpyruM MOJIB30BATENSM MTPABO HA PEAAKTHPOBAHKE, JOOABICHUE
KOMMEHTapHeB WM IPOCMOTP TOTO WJIM UHOTO TOKyMEHTA.

— CoBMecCTHO pelakTHpOBaTh (pailsl B peKUMe peaabHOr0 BPEMEHHU U O0IIATHCA C
JPYTUMHU M10J1b30BATEISIMU BO BCTPOECHHOM 4arte.

— IIpocMOTpeTh UCTOPHUIO U3MEHEHUI TOKYMEHTA U BOCCTAHOBUTH JIHOOYIO BEPCHIO.

— Barpy3uth nokymeHt Google Ha cBoOil kKommbioTep B Buue (aima Word,
OpenOffice, RTF, PDF, HTML unu ZIP.

— IlepeBecTu TOKyMEHT Ha JIPYTOU SA3BIK.

— IlpukpenuTb JOKYMEHT K COOOIIEHHUIO JIEKTPOHHOM MOYTHI.

HaszBanmne, orviaBjieHHe U 3aroJIOBOK B IOKYyMeHTe

YToObl TEKCT cTal HarjsAHee, MOXKHO HCIIOJIb30BaTh CTUIIM U BbIAEIUTH, HAMPU-
Mep, 3ar0JOBKHU U MOJ3aroJ0BKHU, WK A00aBuTh ornasieHue. pudt u pazmep ans tek-
CTOBBIX CTHJIEH MOKHO HACTPOHTh, & TOTOM COXPAHUTh U MIPUMEHSTH 10 YMOTYAHHIO.

Co31aHue 3aroJI0OBKOB M N0/13ar0JI0BKOB

N3MeHenue cTuiist TekcTa

1. Otxpotite HyxHbIH (aiin B Google JlokymenTax.

2. Brimenure TeKcCT.

3. Haxmure @opmam—Cmuniu abzayes.

4. IlogMeHIo UMEET CNeAyIOIINEe TyHKThI:

— OOBIYHBIHN TEKCT;

— OCHOBHOM 3aroJjioBOK;

— TI0/13aTOJIOBOK;

— 3aroJioBok 1-— 6.

— HAaCTPOMKHU.

5. Haxwmure Ilpumenums [cmunv].

Kak ucrnons3oBath 0COOBIM CTUIIb TEKCTa

1. Otkpoiite HyxHbIN (aiin B Google JlokymeHTax.

2. Beigenure TEKCT CO CTUIIEM, KOTOPBIA XOTUTE UCTIOIb30BATh.

3. Haxmute @opmar Crumm a63aneB  OObraHbIN TeKCT, OCHOBHOM 3arojioBOK,
[TonzaronoBok unu 3arosioBok 1—-6 OOHOBUTH [CTUIIB| B COOTBETCTBUU C BBIJEICHHBIM
¢dbparMeHToM.

4. Bech TEKCT B IOKYMEHTE C TAKUM K€ CTUJIeM OyaeT OOHOBIIEH.

[Tpumeuanue. 3meHneHne ctuist 0OBIYHOTO TEKCTa OTPA3UTCS HA CTHIIE 3ar0JIOBKOB.

Kak ycTaHOBUTH WJIM U3MEHHUTH CTHJIb TI0 YMOJTYAHHEO

— YT0OBI HACTPOUTH CTHJIM IO YMOJTYaHUI0, BeiOepuTe PopmaTt—CTriamn ab3anes—
Hactpoitku—-CoXpaHuTh Kak CTUIIM IO YMOJTYaHUIO.

— YrtoObl TpUMEHHUTHh CTHIU, Haxmute Popmam—Cmuiu abzaye— Hacmpoii-
ku—Hcnonvzosams cmuiu no yMOI4AHUIO.

— Yto0ObI BOCCTAHOBUTH UCXOJIHbIE CTHIIU, BbIOepuTe @opmar— CTrim ab3areB—
Hacmpotiku— Copocums cmunu.

PaboTa c or;1aBieHueM

ITocie Toro, Kak OBLIM Ha3HAYEHBI 3arOJIOBKM M IOJ3arojJOBKH B TEKCTE, Ha HX
OCHOBE MOXXHO CO3/1aBaTh oriyiaBiieHue. OTJaBlieHUE MOKa3bIBaeT CTPYKTYPY JTOKYMEHTA
— KaXKIBIHA 2JIEMEHT CChUIAETCS Ha 3aroJIOBOK MJIM ITOA3aroJIOBOK.



J100aBUTh WU yIaUTh OTJIaBJICHHE:

1. Otkpoiite HyxHbIH (aiin B Google JlokymenTax.

2. Beibepute MecTO AJis OTJIaBJICHUS U YCTAaHOBUTE KYpCOpP.

3. Boibepure Bemasxka — OenasneHue.

UroObl yJanuTh OTJaBJICHHE, HAXKMUTE Ha HEro MpaBOd KHOMKOW W BBIOEpUTE
Yoanums ozcnaénenue.

HN3menenne orinaBieHus

OrnaBieHue COAEPKUT 3ar0JIOBKU U MO/I3ar0JIOBKH IOKYMEHTA.

1. Otkpoiite HyxHbIH (aitn B Google JlokymeHTax.

2. Jlo6aBbTe 1MOI3aroJI0OBOK B JOKYMEHT.

3. Haxxmute Ha 3HaUOK © . FI3MEHEHMe TOSIBUTCS B OTJIABJICHHM.

Co3nanme 3aKIa1KH

JI1st cozanust 3aKJIaIKi B TOKYMEHTE BBITTOJIHUTE CIIETyIOUINE 1eHCTBUS:

1. YcraHoBuTe Kypcop B TOM MECTE TIOKYMEHTA, Ky/1a Hy>KHO 100aBUTh 3aKJIAJKY.

2. OtkpoiiTe MeHI0 Bcmaska.

3. Bribepure nyHKT 3aknaoxa.

Co3nanne cChIIKH HA 3aKJIAAKY

3aknazka MmoJjie3Ha TOJBKO B TOM CIIy4ae, €ClIM K HE MOKHO MEPENTH MO CChUIKE.
YToObl co37aTh TAKYIO CCbUIKY, BBIIIOJIHUTE CIIEYIOIINE IEHCTBUSA:

1. Boigenure TeKCT, KOTOPBINA OyJIET CChUIATHCS HA 3aKIaJIKy, WM IPOCTO YCTaHO-
BUTE KypCOp B HY>KHOM 4acCTH JIOKyMEHTA.

2. Otkpotite MeHIO Bcmaska u BeioepuTe MyHKT Ceblika... (AT TPOCTO HAXKMUTE
3HAYOK CCHUIKU Ha MaHEeId HHCTPYMEHTOB).

3. B none "Ccpuika" BoiOepute NyHKT "3aknaaxu'.

4. BeibepuTe HYKHYIO 3aKIaJIKy.

5. Haxwmure kHONKY [/pumenums.

XOoTUTe OTpEeAaKTUPOBATh WIN YJAIUTh CChUIKY? HaxxmuTe Ha Hee, U Bbl yBUAUTE
MEHIO C aJJpecOM CChUIKH, a TaKKe ¢ mapameTrpamu Mzmenums u Yoanume.

CHockM, HOMepa CTPaHMI, BepXHHE U HUKHUE KOJOHTHUTYJIbI

YroObl 100aBUTH HA BCE CTPAHUIBI JOKYMEHTA NaTy, Ha3BaHUE, UMs aBTOpa WU
IpyTy0 WH(GOPMAIUIO, UCTIONB3YHTE BEPXHUE W HUIKHHE KOJOHTHUTYJBI. Tarxke MOXKHO
MIPOHYMEPOBATH CTPAHUIIBI M YKa3aTh UX KOJIMYECTBO.

CHocku

BcTraBuTh CHOCKY

1. Otkpoiite daiin B Google JlokymeHTax.

2. Beibepute MeCTO AJ1si CHOCKHU.

3. Haxxmute Bemaska— Crocka.

4. BBenure TEKCT CHOCKH.

5. HaxwmuTe Ha m1000€ MECTO B IOKYMEHTE.

Y 1anute CHOCKY

1. Otkpoiite daiin B Google JlokymeHTax.

2. BriGepute HOMEDP CHOCKHU.

3. Haxxmure knaBuiny Delete (Y ganuts). CHOCKA HCUE3HET.

Ecnu BBl KOnMpyeTe CHOCKY, 0OpaTuTe BHUMAHHE Ha ClEyIOLIee:

— CHOCKHM UCXOJHOTO JOKyMEHTA COXPAaHSAIOTCS B €r0 KOMHH.

— YT00BI HE MOTEPSTH CHOCKY, MBI PEKOMEH/TyEM HCII0JIb30BaTh BeO-0ydep oOmeHa.



BepxHue u HUKHHE KOJTOHTHUTYJIbI

BcTaBUTh KOJIOHTUTY B

1. Otkpoiite daitn B Google JlokymeHTax.

2. [lepeitnute B MeHIO Bcmaska v BIOEpUTE OJIUH U3 BAPUAHTOB:

— Bepxnuii kononmumyn. B BepxHell yacTH KaxaA0W CTpaHUIIbI MOSABUTCS 000C00-
JIeHHasi 00J1acTh.

— Huoicnuii kononmumyn. O60oco0neHHast 001acTh OyAEeT pacroyioKeHa B HUKHEH
YaCTU KaXXJI0M CTPAHHUIIBI.

3. Beaure B Takyto 00J1aCTh HYKHBII TEKCT.

4. UtoObl 3aBepIINTh PEIAKTUPOBAHUE KOJIOHTUTYJA, HA)KMUTE B JIIOOOM MeCTe
JIOKYMEHTA.

J106aBUTH KOJOHTUTYJ TaKK€ MOXHO JABOWHBIM HA)KaTHEM B BEPXHEW WMIIM HIDK-
HE 4aCTH JOKYMEHTA.

Y 1anuTh KOJTIOHTUTYJIbI

1. Otkpoiite daiin B Google JlokymeHTax.

2. JIBaxabl HAXKMHUTE HAa KOJIOHTHUTYL.

3. Yaanure ero conepxumoe. M3MeHeHus, BHECEHHbIE HA OJHOW M3 CTpaHUL] J10-
KyMEHTa, 0TOOpa3aTcs Ha BCEX OCTaJIbHbIX.

Kak M3MEHUTh KOJIOHTUTYJIbI IEPBOM CTPAHULIBI

Ilpumeuanue. B 0THOM TOKYMEHTE Helb3sl 100ABUThH J1Ba Pa3HBIX (BEPXHHUX WM
HUKHUX) KOJIOHTUTYJIA.

1. Otkpoiite daitn B Google JlokymeHTax.

2. Bwibepure Becmaska— "Bepxnuti kononmumyn" uiu "Huowcnuii kononmumyn”.

3. B kosoHTHUTYJE NIEPBOM CTPaHULIBl YKaXKUTE H3MeHumsb KOIOHMUMYnsl 3a21a6-
Hoti cmpanuybl. VI3MeHeHUs, BHECEHHbIE HAa TEPBOM CTpaHMIle, HE OTOOpa3siTCs Ha
OCTaJIbHBIX.

Homepa u K0.J1M4eCTBO CTPAHUI

JloGaBUTH HOMEpA CTPAHMUII

1. Otkpoiite ¢aiin B Google /lokymenTax.

2. Beibepure Bcmaska— Homep cmpanuybi.

3. Ykaxure OAVH U3 BAPUAHTOB:

— BBepxy CTpaHMIBI

— Buu3y cTpaHunel

— Baepxy cTpanuiisl (kpoMe mepBoi)

— BHu3y cTpanuis (kpoMe riiaBHOMN)

4. Ctpanulpl OyayT aBTOMAaTUYECKH TPOHYMEPOBAHBI.

YaaauTe HoMepa CTPAHHULY

Ecnu nymepanus BaMm 0oJiblile HEe HY’KHA, HA)KMUTE HA KOJIOHTUTYJ JIOKyMEHTa U
yAQJIUTE HOMEP CTPaHUIbI.

Kak yka3aTp KOJTUYECTBO CTPAHMI]

1. Otkpoiite daiin B Google JlokymeHTax.

2. Beibepure Bcmasxka— Konuuecmeo cmpanuy.

3. Eciu BBI BKITIOYMIIM HYMEPALUIO CTPAHUII, CBEACHUSA 00 MX KOJIUYECTBE OyayT
0TOOpa)KaThCsl B OTHOM M3 KOJIOHTHUTYJIOB, PAJIOM C IOPSIAKOBBIM HOMEPOM.



4. Ecnu Hymepauus CTpaHMI] HE BKJIIOYEHA, YUCIIO CTPaHULl OyJeT yKa3aHO
PSAIOM C KypCOPOM.

BcraBka pa3pbiBa CTpaHULbI

Bo BpeMmst penakTupoBaHMs TOKYMEHTa MOKHO BCTaBUTh Pa3pblB CTPAHULBI, YTO-
ObI HaYaTh pabOTaTh CO CIAEAYIOLIEH CTPaHUIEH. DTO MOXKET OBITh OJIE3HO MPH pa3zese-
HUH CMBICJIOBBIX OJIOKOB, BU3yaJbHOM pa3rpaHUYCHUN TEKCTa WJIU Ul BCTaBKU M300pa-
KEHUS OTACIIBHO OT TEKCTA.

YToObl BCTaBUTH pa3pbiB CTPaHULIbI, OTKpoiiTe MeHio "BeraBka" u BeiOepute "Pa3-
PBIB CTpaHUIBI". Y JaTuTh pa3pbiB CTPAHUIIBI MOKHO TOYHO TaK XK€, KaK U JII000H ApyToit
IEMEHT JOKyMEHTa. [l 3TOro BBIAEIUTE PAa3pblB CTPAHULBI U HAXMUTE KIIABUILLY
Backspace wiu Delete.

Hacrpoiiku napameTpbl CTPAHULBI

Hactpoiiku crpanuinsl B Google JlokymMeHTax Mo3BOJISIOT U3MEHHUTh €€ OpPHEHTa-
110, (opmart, BET U pa3Mepshl nojei. Takxke B TOKYMEHTE MOKHO HACTPOUTH OTCTYIIBI
Y TIO3ULIMIO TaOYJISALINH.

Ilpumeuanue. ITapameTpsl cTpanuilbl HenocTynHbl B Google Tabnumax. B Google
IIpe3eHTanusax MOKHO U3MEHUTDH pa3sMep CIANI0B.

Kak n3meHuTs pazmepsl noseu

1. Otkpoiite Hy)HbIH (aitn B Google JlokymeHTax.

2. Haxxmute @aiin— Hacmpotiku cmpanuybi... Ha TAaHEIM UHCTPYMEHTOB.

3. Ykaxute pazMepsl Mojiei B CAHTUMETPAX Mo/ 3arojIoBKOM «Ilosiy.

4. Haxxmute OK.

Ilpumeuanue. TakKe Bbl MOKETE U3MEHUTH PA3MEPBHI IOJIEH C OMOILBIO JIMHENKH.
IIpocTo Ha)xMHTE HA Kpail CEpOM 30HBI U IEPEMECTUTE €TI0 BIPABO WIIN BIIEBO.

Kak nu3mMeHuTh OpUEHTAIIO CTPAHHUIIBI

1. Otkpoiite Hyx)HbI (aiin B Google JlokymeHTax.

2. Haxxmute @aiin— Hacmpotiku cmpanuysl... Ha TAaHEIM UHCTPYMEHTOB.

3. Beibepure  Bepmukanvnass ~ vwnu [ opuzonmanvuas ~— TOA — 3aroJIOBKOM
«OpueHTanys.

4. Haxxmute OK.

Kak HacTpouTh OTCTYIIBI

OTCTYIBI MOXKHO HACTPOUTD KaK JJIsi OTHOTO ab3a1a, Tak U JIJIsl HECKOJIbKHX.

1. Otkpoiite HY)HbIH (haitn B Google JlokymeHTax.

2. BpiGepure TEKCT, OTCTYIIBI KOTOPOI'O XOTUTE HACTPOUT.

3. Hacrpoiite oTcTymst:

— Omcmyn nepgoii cmpoxu. llepemecTuTe CUHUN NPAMOYTOJIbHUK HA JIMHEUKE.

— Omcmyn cnesa. llepeMecTuTe CMHUN TPEYTOJbHUK, PACIOJIOKEHHBIA B JIEBON
YacCTH JIMHEHKH.

— Omcmyn cnpasa. llepeMecTuTe CUHUNA TPEYTOJbHUK, PACIIOJIOKEHHBIN B Mpa-
BOW YaCTH JIMHEUKMU.

JloGaBJieHMe W yAaJIeHHe TTO3ULUH TA0y AU
[To3utus TaOysiuu BAMSET HAa a03allbl IOKYMEHTA U ONPEICIISIET PACIIOIOKEHNE
TEKCTa.



JloGaBnenue no3uuu TadyIsaiuu

1. Otkpoiite HyxHbI (aiin B Google JlokymeHTax.

2. Haxxmute Ha MuHEHKY U BBIOEPHUTE TUIT TApAMETD:

— Tlosuyus mabynayuu crnesa. BeipaBHUBaHKE TEKCTA CIIEBA.

— Tlo3uyus mabynayuu no yenmpy. BelpaBHUBaHUE TEKCTA O LIEHTPY.

— Tlo3uyus mabyrayuu cnpasa. BelpaBHUBaHWE TEKCTa CTIpaBa.

[To3unust TaOyasAIUU NOSBUTCS HAa TUHEHKE B BUJIE TPEYTOJIbHUKA, HAIIPABIEHHOTO
BJIEBO WJIM BIIPaBoO, JMOO B BUJE poMOa.

VY nanenve no3uuuu TadysIuu

1. HaxxmuTe HA O3ULIUIO TAOYIISALIUH.

2. Ileperamure ee 3a npeaeibl TMHEUKH.

Ipumeuanue. IlepemeriaTe TEKCT MEXAY Pa3HbIMH MO3UIUSAMHU TaOYJISUU B O -
HOM CTPOYKE MOKHO C MOMOIIIbIO KiaBuiiu TAB.

HN3meHeHne HACTPOUMKH CTPAHUIBI 10 YMOJYAHUIO

Bbl MOXeTe cOXpaHUTh CBOM HACTPOWKH B Ka4eCTBE MapaMeTPOB MO yMOTYAHHIO
JUTSl BCEX HOBBIX JJOKYMEHTOB.

1. Otkpoiite HY)HBbIH (aitn B Google JlokymeHTax.

2. Haxwmute @avin— Hacmpouku cmpanuybl ... Ha TAHEIU HTHCTPYMEHTOB.

3. I3MeHuTe HaCTpOWKH.

4. Haxxmute Ycemanosums no ymonuanuio— OK.

HN3meHeHnne Mmacmrada 10KyMeHTa

UToOB! yBENMUUTH WIM YMEHBIIUTh MACIITa0 JTOKyMEHTA, UCIOJIb3YHTE HACTPOM -
KM MacIITabupoOBaHMUs.

Ilpumeuanue. B Google Tabnunax macmrabupoBaHue He mojanepxkuBaercs. Uto-
OBl MPUOM3UTH WU OTJAIUTH TaOJIUITy, BOCIIONB3YHTECh (DYHKIMEH MacTabupoBaHus
B Opaysepe Chrome.

Kak yBenmuYuTh WM yMEHBIIUTH MaclITad

1. Otkpoiite daiin B Google JlokymeHTax.

2. Ha manenn opMaTupoBaHUS HAKMHUTE CTPEIKY psaoM ¢ moseM «100%».

3. BriOepute HyxkHbBIHM MaciiTald unu BBeauTe 3HadeHue ot 50 go 200.

Ecnu BBl X0TUTE TIOJIOTHATH BUJ IOKYMEHTA IO pa3Mep OKHa Opaysepa, yCTaHoO-
Bute napametp «llo mmpune ctpanunby. [Ipu n3mMenennu macmraba okHa MacITad Jo -
KyMEHTa TOXE H3MECHUTCSI.

Co3nanne popmy.a

TexcToBbIit perakTop Google Mo3BoIIsET BBOIAUTH MaTEMaTHUECKUE (POPMYJIBI.

Jns Havana paboThl ¢ hopMysiaMu ClieyeT BRIOpaTh MeHIO Bcmaska— Popmyna,
B BEpXHEH yacTH paboyero noJis JOKYMEHTa MOSBUTCS MaHeNb (PopMyJ1, KOTopasi coaep-
YKUT pa3jInyHbIe TPYIIbl CHMBOJIOB, 3HAKOB, onepanuii (puc 12):

1. BykBbI rpeueckoro angasura.

2. MareMaTH4eCKUE CUMBOJIBI.

3. 3HaK1 OTHOLICHUH.

4. MareMatuyecKkue ornepaiuu.

5. Crpenku.



DTOT cepBUC MO3BOISAET CO37aBaTh MaTEMATUYECKUE (POPMYITBI B TEKCTOBOM JIOKY-

MeHTE (HO HE MPOU3BOJAUTH BEIUUCIICHHUS).

Hanpumep, Heobxoaumo HabpaTh B TEKCTOBOM AokymeHTe Google cnemyrornryro

hopmyy:

Pucynok 11. ®opmyna

[ 3TOTO ClleIyeT BBINOJHUATD CIEAYOLIUE Iaru:
1. BeiOpaTs MeHt0 Bemaska— opmyna.
2. losiButcs [Manens popmyt:

1 2 3 3 5

| | | | |
afA - x+3 . <#ED .V ()xg, ¢t

Pucynok 12. ITanens ¢popmy.

3. Cnenyert BboIOpath 6110k Mamemamuueckue onepayuu.
4. Tak xak Bce BbhIpa)XCHUE HAXOJUTCS MO KOPHEM, HayaTh CJIEAyeT C TOro, 4TO

U3 Habopa 3HAaKOB BBIOpaTh KopeHo.
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Pucynok 13. [Tanens Mamemamuueckue onepayuu

2. ITosiBUTCS 3HAYOK KOPHSI.

3. Jlanee cinemyet BoIOpaTh {poow

4. Tlon 3HaKOM KOpPHS MOSIBUTCSI MECTO3AMOJHUTENb JJISI IPOOH, T1Ie CIeAyeT CO-
OTBETCTBYIOIIUM 00pPa30M 3allOJIHUTh YUCIUTETh U 3HAMEHATEITb.

5. Jliid BO3BEICHHS B CTENEHb X HA MMaHENW MaTreMaTu4ecKue Orepamnuu Ciieayer
BBIOpATh X°.

IIpakTH4yeckast 4acThb

3ananue 1. Co3ganue u coxpaHeHue TekcToBoro qokymeHnta Google. Hactpotika
napaMeTpoB CTPAHUIIBI.

1. Co3pmaiiTe U COXpaHUTE TIOJ] CBOCH (haMHIIMEH TEKCTOBBIN JOKYMEHT B PEIAKTOPE
Writer, ckonmupy#Te B HETO TEKCT OOJIBIIOr0 00beMa (TIPeITOKEHHBIN TPETIOIaBaTEIIEM).

2. Boigenure Bech TEKCT U MPUMEHHUTE KOMaHy Ommemums gpopmamuposarue.

3. B pe3ynbTare NoayuuTCs «roJibli» TeKCT 6e3 3ppeKToB (popMaTupoBaHusl.

4. CxonupyiTe MOJy4YeHHBIM TeKCT (0e3 opMaTUpOBaHHSA) B TEKCTOBBIH JOKY-
MeHT Google.

5. 3apaiiTe cnenyroine HACTPORKU cTpanulibl — Paiin—Hacmpotiku cmpanuyul:

B. Opuenranusi — BepTUKAIbHAS;

x. Pazmep Oymaru — A4;

0. LIBeT cTpaHMIIBI — 110 CBOEMY YCMOTPEHHUIO;

€. oyt — 1o | cM. co Bcex CTOPOH.

3ananme 2. Co3gaHue 3aroJioOBKOB.

1. BeienuTh MOOYEpPEHO BCE 3aroJIOBKM IEPBOTO YPOBHS M HA3HAYUTh UM
Cmunv abzayes— 3a201060k 1.

2. Bplienutbh noodepeaHo BCE 3aroyIoBKH (I10A3aroj0BKM) BTOPOro YPOBHS M Ha-
3HaYUTh UM Cmune ab3ayes— 3a201060kK 2.

3ameuanue. [1pu enanuu MOXKXHO UCTIOIB30BAaTh 3ar0JIOBKM HA OCHOBE COOCTBEHHO-
ro ctuist. Clieyer co3aTh U COXPaHUTh CBOM CTHIIb, BBIIETUTH TEKCT C IMapamMeTpamMmu co0-
CTBEHHO CTHIIS, a 3aTemM WCIOJIb30BaTh KOMaH 1bI Dopmam— Cmunu
abzayee— 3azon060k |—ObHoO8UMb 3a2071080K | 6 coomeemcmeauu ¢ GvlOeNeHHbIM (pae-
MEHMOM.

3apanue 3. Co3naiiTe OrjgaBiIe€HHUE B COOTBETCTBUU C MHCTPYKLMEH, MPEIIIOKEH -
HOU BBIIIIE.

Ha ocHoBe Ha3zHaYeHHBIX CTHJICH MpOrpamMma MOXKET aBTOMATHYECKH T'€HEpUpO-
BaTh OrjiaBjicHuE. /)1t 3TOTO ClieyeT BBIOJHUTD CIICTYIOIIIE Iary:

1. YcTaHOBUTB Kypcop B TO MECTO, TJIe JO/DKHO PACIIONaraThCs OTJIaBICHHE.

2. Beibpate meHt0 Bemaska— O2nasienue, nanee cienyeT BEIOpATh THIT OTJIaBIIC-
HUs (C HOMEpaMu CTpaHUI)/0e3 HOMEPOB CTPAHHUIT).

3. [Tocne 3TOTO MpPOrpaMMa aBTOMAaTHIECKH CO3/1aCT OTJIABIICHHE.



4. Ecnu AOKYMEHT 3aKpbITh, a IIOTOM OTKpPBITH CHOBA, B JIEBOW YacTU OKHA MO-
SBUTCSl CTPYKTypa JOKYMEHTa, KOTOpas 00ECIEeYnT HABUTAIUIO TI0 JOKYMEHTY (TO XKe
camoe OIJIaBJIeHUE).

3ananue 4. CBs3aTh TUIIEPCCHUIKAMU KaXKIYIO JIaOOpATOPHYIO pabOTy C OrJiaB-
JICHUEM.

1. B ornaBieHNH BBIIEIUTH CaMO CI0BO «OraBieHUe.

2. IIpucBouts eMy cTHIIb 30201080k 1.

3. Beinenuts B Tekcte «Jlaboparopnast paborta 1».

4. Boibpats MeHto Becmaska— Cevlixka.

5. B nosiBHBIIEMCSI THATIOTOBOM OKHE OTOOPA3HUTCS CHHCOK AJIEMEHTOB JOKYMEH-
Ta, KOTOPBIM ObLII HA3HAYEH CTUJIb. M3 Hero cienyet BoIOpath ci10BO «OriaBieHHUE».

6. B pe3ynbTaTe MONYYHUTCS TMIIEPCCBHUIKA, CBS3BIBAIOIIAS JJAOOPATOPHYIO paboTy
1 ¢ ornaBnenuem.

7. DTy onepanuio cieayer IpojaeaaTh CO BCEMH OCTaIbHBIMU JIa00OPATOPHBIMH pa-
o6oTamu.

8. B utore nonyuutcs IBYCTOPOHHSI TUIIEPCBA3b OTJIaBICHMS M KaXK[oW J1abopa-
TOPHOM paboTBHI.

3aganue 5. Harmmmre GopMyIibl B TEKCTOBOM JOKYMEHTE.
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Pucynok 15. ®opmybl
KoHTposibHbIE BONIPOCHI

Kak HazHauaeTcs 3aroJiIoBOK B TEKCTOBOM JOKYMEHTE.
Kak co3nate ornasieHue.

Kak co3nate cHOCKYy.

Kak BcTaBuUTH HOMEpA CTPAHULL.

Kak co3gaTe KOJIOHTUTYIIBL.

Kaxk HacTpouTh mapameTpbl CTpaHUIbI.

Kak co3nate popmymy.

Nouvhs L=



JIABOPATOPHAS PABOTA Ne 4

Tema: Google npe3enTanmnu.

Ileny: HayuuThCS CO34aBaTh IPE3EHTALIMM CPEACTBAMM IIaKeTa JOKYMEHTOB
Google; cBA3BIBATH CAWIBI C TIOMOIIBIO TUTIEPCCHUIOK W YIPABISIOMIUX KHOTIOK; YMETh
UCIIONIb30BaTh maHen b Word Art; HacTpauBaTh aHMMAIUIO CIAWIOB U UX COJEPKUMOTO,
BCTaBJISITh U300paKEHUS U BUICO; MyOIMKOBATH IPE3EHTAIIHIO.

3aoanue

1. KossiekTuBHO co37aTh MIPE3CHTAILIMIO CBOEMY YUeOHOMY 3aBECHUIO:

— CosnaBarth ClIaijibl AJ1 pa3HbIX (HaKyJIbTETOB JIOJKHBI Pa3HbIE CTYACHTHI.

— CoOpatbh Bce CO3JaHHBIC CANIBI B €IMHYIO MTPE3ECHTAIHIO.

— IlepBbIii cnaiig T0JDKEH CONEpKaTh Ha3BaHUE YUEOHOTO 3aBE/ICHUS.

— Ha BTOpoM cnaiizie J0KHBI OBITH IEPEUUCIICHBI BCe (DaKyIbTEThI.

— CBs13aTh BTOPOH Claiij] CO BCEMHU ClIaiilaMH TUIEPCCHUIKAMH U YIPABJISIOIIUMHU
KHOIIKaMHU.

— Ha3HauuTh aHUMALMIO U1 CAMUX CHAUJ0B U [T KX COJAEPHKUMOTO.

— Caiiipl TOJKHBI CO/IEPKATh TaOIHIIA, CXEMbI, H300paxeHUs.

2. Nmmoptuposats ¢aiinsl PPTX u PPS, a Takke KOHBEpTHpOBATH UX B MPE3EHTA-
uuu Google.

3. Ckauatp npeszentanuto B popmare PDF, PPT, SVG, JPG unu B Buae TEKCTOBO-
ro (aiina.

4. J106aBUTH B MPE3CHTALNIO U300paKEHUS U BHJIEO.

5. OnyOauKoBaTh MPE3EHTAIIMIO B UHTEPHETE.

Omuem 110 1a6OPaTOPHON paboTe JOHKEH COAEPKATh MPE3CHTALIUIO.

Ilo umoz2am BHIIOTHEHHOW PabOTHI HEOOXOIUMO HAYUHTHCS CO3/1aBaTh IPE3CHTa-
uu cpeactBaMu Google; CBS3bIBATh CIai bl ¢ MOMOIIBIO THIIEPCCHUIOK M YIIPABIISIOLINX
KHOIOK; YMETh MCII0JIb30BaTh naHenb Word Art; HacTpauBaTh aHUMAIMIO CIAWI0B U UX
COZEPKUMOTO, BCTABIISATH M300paKEHUS M BUJIEO; My OIIMKOBATh IPE3CHTAIHIO.

TeopeTl/lKO-MeTOIIH‘IeCKaH 4acTb

Google IIpezenTanun

— 3TO PEAAKTOP I CO3AAHUSA U OOPMIICHHSI TPE3CHTALUH.

Ha Google /{luck MoxHO 3arpyxath Mpe3eHTanuu ¢ KoMmibioTepa. [IpeodpasoBan
npe3enTtanuio B popmar Google JlokyMeHTOB, MOKHO peIaKTHPOBATH €€ OH-JIAH U pa-
0oTaTh HaJ HEl BMECTE C IPYTUMHU I10JIb30BATEISIMH.

Jl1s 3arpy3Ku Ipe3eHTaluu HeoOX0IuMO:

1. IlepeitiTn Ha cTpaHULLy .

2. Haxatp "Co3marp" B BepxXHEM JIEBOM YINy, 3aTeM BblOpaTh "3arpy3utb

. . t
daiinel". B kmaccuyeckoM mHTepdeiice HY)KHO Ha)XaTh KHOIIKY "3arpy3ku" U BBbI-
Opatp "®aibl... " B paCKpBIBIIEMCS MEHIO.

3. BoiOpath nmpe3eHTanuio Ha KoMIbloTepe U HaxaTh "OTKpBITH".

4. YtoObl MO3XE OTPENAKTHUPOBATH MPE3EHTALMIO, HYKHO YCTAaHOBHUTH (IIa’KOK
"[Ipeobpa3oBbIBaTh JOKYMEHTHI, MPE3CHTAIMU, TaOIuIbl U pucyHku B Gopmatr Google
JloxymeHTOB".



5. Haxars "Hauats 3arpy3ky".
6. Ilocne 3arpy3ku ¢ npe3eHTalue MokHO Oy1eT paboTaTh Ha CTpaHMLIE.

C B hittpsy//docs.google.com/presentation/d/1BEDZE_DrkPiMesAMpAhRAHORyr2WapaCcWWCNSSgMWoy

MpeszeHmalur Ge3 HalsaHuUs =

Taan MNpassa Bwa Beraesa Craag  Popsmar  YnopRgoudTe WecTpymedTel  Tadnuya Cnpasea  Coxpadessie
L a ke m ™~ :. - B PY - oon. Mier- Tema. Nepexog..
P
L

Pucynok 16. Ctpanuna Google I1pe3enTtanumn

Brnanka "®aitn" Google IIpesenranuu u Bkiagka "Crnaiin" Google IIpesenranumn.

C' | & https://docs.google.com/presentation/d/1B:

lpe3eHmauyus 6e3 Ha3isaHus k=
Qaiin | [paska Bug Berasxa Cpafg  Qopwat  Ynops

CosmMecTHeIl goCTyn. .

1

Coznath -

. CTKpBITE. .. Ctri+0
MepeuwmeHoBaTh.

Co30aTe KOMUKE. ..
Il MNepemectuTs B nanky

YOoanuTs

MmnopT cnalfgoe. .

MpocMoTPeTE MCTOPMKD M3MEHEHWEA Ctrl+Alt+Shift+G

Hawik -

CravaTe kax -
Onyonukoeate B MHTEpHETE. .
OTtnpaeute coasTopam. ..

MpyKpenuTs K COOBLLEHWID 3N. NoUT:l. .

HacTtpoiikm cTpaHmuLsl...
HacTpofika neyati W NpocMoTp

™ [leyaTs Ctrl+P

Pucynok 17. Bxknaaka ®@aitn Google IIpesenTarmu


http://www.intuit.ru/EDI/14_06_16_2/1465856498-31733/tutorial/730/objects/8/files/5_46.jpg

C' | B httpsy//docs.google.com/presentation/d/1B8DZ6_DrkPfMesAMp

(pe3eHmayus 6e3 HazsaHus |

@ain  Mpaska Bug Bceraska Cnang  ®opmar  Ynopagounts  MHCTpymeHTwl

+ - e~ @ N Hoewiicnaiig Ctr+M
1 OyBnuposats cnaitg
YaanuTe cnaig
——
WMamernTs doH

ﬂpur\.{e:»—:n.—b MareT >

CmeHuTe TEMY..

MNepexoa.

WMameHnTs wabnox

Cregyrowmi cnang Pg-,
Mpeasigywmi cnaig Pg-:
MNepewii cnang Home
MocnegHui cnaig End

Pucynoxk 18. Bxknagka Cnaiin Google [Ipezenranuun
Ha Google /[uck MmoxHO 3arpyxath Mpe3eHTALMHN CIEAYIOIINX TUTIOB: ppt, pptX, pps.

BceraBka nzo0pakeHus

Jliis BcTaBKH M300paXkeHus B TPE3EHTAIII0 HEOOXO0IMMO:

— Ileperamuth N300pa>keHUE CO CBOErO KOMITbIOTEpA MPSIMO B CIAMI.

— 3arpy3uTh n300pakeHNe, XpaHsIIeecs Ha KOMITBIOTEPE.

— Beectu "URL" o6menoctynHoro nzo0paxenus B Intepuere.

— Haiitu uzo6paxenue ¢ nomompto "[loncka kaptunok Google".

JloGaBnsieMble n300paxkeHust 10JKHBI ObITh B hopmare PNG, JPEG unu GIF (Ge3
aHUMAIIHH ).

Jlnst BcTaBKM M300pa)KeHUs! B MPE3EHTALMIO HYKHO BBIMOJIHUTH CIAEAYIOIINE ACH -
ctBus (puc. 14).

1. Haxxats 3Hauok "BcTaBuTh n300paxeHnue" Ha maHeau HHCTpyMeHTOB. OH Haxo-
JUTCs crpaBa OT 3Hauka T, 0003HAYaIOLIEro BCTaBKY TEKCTAa. MOMXKHO OTKPBITH MEHIO
"BcraButh" 1 BeIOpaTh MyHKT "M300pakenue".

2. BriOpath 0uMH W3 BapHMaHTOB BCTABKM M300pakeHMs, yKa3aTh (haiiy, BBECTU
URL wunu BBINOJHUTH TTOUCK.

3. BoiOpaB nzoOpaxxenue, Haxarthb "3arpy3uTs" uian "Beiopats.

4. N3oOpakeHue OyIeT BCTaBJICHO B BEIOPAHHBIN claiij.



UtoObl mepeMecTuTh M300pakeHHEe B JAPYTYI0 00JIacTh Claiiia, HY>KHO Iepera-
muTh ero. J[ns m3MeHeHus: pasmepa H300pakeHHsI HY)KHO HCIOJIb30BaTh OEbIe TOUKH
MacHITabupOBaHMs, PACIIOJIOKEHHBIE B €T0 YIJIax.

Mpe3zesmayus 6e3 HazsaHus [

Dain [paska Bug Beraska Crpang  Qopmatr  Yno)

+ - e TexcToBoe none

VizoDpamenre...
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1]

NV N |

Bupeo. ..
Waord Art
Maruz B
Turypa =

Tabnuya v

B Kommentapuii Cirl+Al+M

Hoswiid cnang Ctri+M

MimnopT cnaligos...

Pucynok 19. Bxknaaka BeraBka Google [Ipesenranun

BcraBka Buieo
Kak BcTaBuTh B pe3eHTaluio Buaeopoauk YouTube
. Otkpoiite daitn B Google [Ipe3enTanusx.

2. HaxxmuTe Ha HyXHBIW Claii.

3. Haxwmute Becmaska — Buoeo.

— Haiiaute Hy’>XHOE BUJIEO U HAXMUTE BoliOpamb.

— VYkaxute URL ponuka Ha YouTube B cooTBeTCTBYIOIIEM MOJie B BEpXHEH 4a-
CTH OKHA.

4. Buneo OyneT BcTaBIeHO B (aii.

ITyOnukanus 10KyMEeHTOB, Ta0/1ull, Npe3eHTalui ¥ PUCYHKOB

Xoture, yToOBl JOKYMEHT, TaOIMIIa, MPE3eHTAMs] WM PUCYHOK OBLIM JOCTYITHbI
it Beex? Onyonukyiite (aiin B IHTepHETe U MOJIy4YUTE CChUIKY, KOTOPYIO Bbl CMOYKETE
OTIPABUTH JTOOOMY TOJIb30BATENIO WM PA3MECTUTh HA CBOEM CaiiTe.

Kak ony6mnukoBats ¢aitn

BrimonnauTe cnenyromue 1eMCTBUS:

1. OTkpoiiTe JOKYMEHT, TabJIHUITly, TPE3ESHTALIUIO WJIH PUCYHOK.

2. Ilepelinure B MeHto Datin.

3. Breibepute nyHkt Onyoaukoeams ¢ HnmepHneme.

4. OObIYHO (il MyOIMKYEeTCS HETUKOM, OJJHAKO B HEKOTOPBIX CIIy4asX JOCTYII-
HBbI JJOTIOJHUTEIIBHBIE IAPAMETPBI:

p—



Tabauya. MoxHO BbIOpaTh MyOJIMKAIIUIO BCEH TAOJMIBI WIIA OTIEIHHBIX JIH-
CTOB, a Takxke ¢opMmar (Bed-ctpanuiia, CSV, TSV, PDF, XLSX unu ODS).
— Ilpezenmayus. MoxHO BEIOpAaTh CKOPOCTh CMEHBI CIaI0B.
—  Pucynox. MoxHO BbIOpaTh pazmep u300pakeHusl.
5. Haxwmure Onybauxosams.
6. CxommpyiiTe CCBUIKY M OTIPABbTE €€ TOJIh30BATEISIM JHOO OIyOJIMKYWTe
(aiin Ha cCBOEM caiTe.

OO0HoB/IeHUE ONYOJIMKOBAHHOTO aiiia

Korna Bbl penakTupyeTe UCXOAHBIN (haii, Bce N3MEHEHUsI aBTOMAaTUYECKU IPUMeE-
HSIOTCS K OITyOIMKOoBaHHOM Konuu. OJTHAKO 3Ty HaCTPOHKY MOKHO OTKJIFOUHTb.

Kak orMeHuTs mybnukanuio ¢aiiia

1. OrtkpoiiTe Hy X HbIH (aii.

2. llepeitnure B MeHIO Paii.

3. BwiOepure nyHkt Onybauxosams 6 Humepneme.

4. Haxwure Ha TekcT "OnmyOIMKOBaHHBIE MAaTEPUAIBl M HACTPOMKH".

5. Bwibepute Ommenums nyoruxayuro.

Kak BbIrmsAuT onyOaIuKOBaHHbBIN (aiin

[Tonmp30BaTens, KOTOPOMY BBI OTHPABUTE CCHUIKY HA OMYOJIMKOBAaHHBIA (aiii, HE
CMOXeT BHOCUTH M3MeHeHus. Kpome Toro, mist Hero ¢aiin OyaeT BBITISAETh HE TaK, KakK
JUIs Bac:

Jokymenmul. [lanenb HHCTPYMEHTOB HEJIOCTYIIHA.

—  Tabnuywl. Ilanens HHCTPYMEHTOB HegocTynHA. [lonp30BaTenu BUAAT quarpam-
MBI, (POpMaTUPOBAHHUE STUYEEK M MX 3HAYCHHS], HO HE MOTYT POCMATPUBATh UM PEJAKTH -
poBath GOPMYJIBL.

— Ilpesenmayuu. Ilonp3oBatenu BUAAT JIMOO BEPCHIO TOJIBKO JJIi MPOCMOTPA,
100 MPE3EHTALMIO B TOJIHO3KPAHHOM PEKUME.

—  Pucynxu. I3o0paxkenue noctymnHo B popmare PNG.

Hactpoiika npaB Ha ny0aukanuio ¢aiiia

YroObl Ipyrue moiab30BaTeNd MOIJIM IMyOJMKOBaTh (paiisi, MperocTaBbTe UM JI0-
CTYII C IPABOM Ha PEIaKTHPOBAHUE.

Ecnu BBl XOTHUTE 3alpeTUTh pelakropaM MyOJuKoBaTh (haill, U3MEHUTE €ro Ha-
CTPOMKH CIIeyIOIIHUM 00pa3oM:

— Ortkpoiite HyXHbIN (aiin.

— Haxwmute kHONIKY Hacmpotiku oocmyna B IpaBOM BEPXHEM YIUTy SKpaHa.

— B npaBoMm HMKHEM YTy OTKPBIBILETOCSl OKHA HAXXMUTE Pacuupentule.

— YcranoBure (axxok "3anpeTUTh pelakTopaM A00aBIATh NOJIb30BaTENCH U U3-
MEHSTh HACTPOUMKHU JlocTyma".

IIpakTHyeckast 4acTh
3aganme 1. Co3naiiTe npe3eHTalni0 CBOEMY YUEOHOMY 3aBEJICHUIO.
1. Ha nmepBoM crnaiine 1OKHO OBITh Ha3BaHUE YUYEOHOI'O YUPEKICHUs, B OSICHE-
HUU FOpOA U Kpau.
— Ha3Banue yueOHoOro 3aBeicHUs cO3/1aeTcs ¢ momMoulbio nanenn Word Art.



— Heo0x0auMO0 BBIITOIHUTS ITOCIEN0BATEILHOCTE KOMaHT Bemaska— Word Art.

YnopAaounTe  MHCT DY M Tl

-\ - L-=-= Arial

BE3 MNocnegHes MaMeH

Ky@ry

4YTofbl COXpaHWTL, HAxMUTE Enter. YTofb BBECTH HECKONBKD CTROK, HC

— 3areM, B MOSBUBIIIEMCS JHAIIOTOBOM OKHE BHECTH HYKHBIN TeKCT. PucyHnox 20.
Hcnonw3oBanue manenu Word Art.

— C noMoIIpI0 KHOIIOK Ha MaHEIX UHCTPYMEHTOB MOXHO 33JaTh TOJLIUHY U
[[BET JTUHUI OYKB, 3aJIMBKY, HAUEpTaHHE:

2. Ha BTOpOM crnaiijie JOMKHBI OBITh TIEPEUHCIICHBI BCE (PaKyIbTETHI B BUE Map-
KAPOBAHHOTO CITHUCKA.
3. Janee Ha Kaxblid (haKyIbTET OTBOIAUTCS 11O JABa U OoJiee criaiina.
4. Crnaiifipl 1OJKHBI COJIEPKaTh CIEAYIOIIY0 HH(POPMAIIHIO:
— Appec dakynbrera, Gororpadus kopmyca win 3moieMa (axkyibTe-
Ta, JaTa OCHOBaHUSI.
— Kakyto cnenuanbHOCTh TPUOOPETAIOT CTYAEHTHI HA (paKyJbTETE.
— WM nekana daxynprera.
— Kakwue kadenps Ha pakynpreTax.
— IIpodeccopcko-mpenogaBaTeabCKuil cocTaB Kademp.
— JIMCUHMIUIMHBIL, IIPEToiaBaeMble Ha JaHHOM (hakyibTeTe.
5. 3arosoBKM CIaliJIOB JTOJKHBI OBITH HamMcaHbl Ipu nomouu mnanean Word Art
(Bcmasxa— Word Art).
6. Cps3aTb BTOpOM Claij cO BCEMH ClaijlaMy THIEPCCHUIKAMU U yHPABIISIOIIMMHU
KHOTIKaMHU:
1. Co BrOporo craina obecrneyuTh MEPEXo] MO THUIEPCCHUIKE K IMEPBOMY
Claiity COOTBETCTBYIOIIETO (akynbrera (Bcmaska— Ceviika).



Ccrinka  BoTaesTe cobinky MNK BLINOMHWTE NOWCK
Mepesli cnang,
» JKC o
MocnegHWia cnaip,
Cnang, 1 i

Cnaig 2; CakynsTeTkl

m

Cnaig 3: MatemMatikd, MHboph...

Cnaig 4: ©Unonorumn

Pucynok 21. Co3zianue runepcchliKy.
B nosiBuBIIeMcs OKHE cieayeT BhIOpaTh Ha KaKOW Claii]i Ha3HAYUTh TUIIEPCCHLI-
KY.
2. C xaxaoro cliaiijia 00eceunTh Mepexo/1 ¢ OMOIIbIO ynpasiaowel KHON-
KU Ha BTOPOU CIIAN.

— BremonauTe nocnenoBarenbHOCTh Bemaska— @ueypa— Cmpenku.
— Cnenyert BBIOpaTh HYKHYIO CTPEJIKY.
— HaBecTu Ha Hee yKa3aTelb MbIIIH.
— BpbI3BaTh KOHTEKCTHOE MEHIO (ITpaBasi KJIaBHUIIIA MBIIIIHN).
— BriOpaTh KOMaHay CCLIJIKalL

Ccwinka = BcTaBeTe cobinky WNK BEINODNHUTE NOWCK
Mepeslid cnang,
MocnegHwWia cnafg,
Cnang, 1

Cnaig 2 ¢akynsTeThl

m

Cnaig 3 MaTematik, MHpop..

Cnaip 4 SUnononu

-

Pucynok 22. Co3nanue ynpaBiisioleld KHOIKH.

— B mosiBuBIIEMCS CITUCKE ClIeyeT BbIOpaTh HYKHBIN Cllaii]] (B JaHHOM cllydae 3TO
OyJZeT BTOPOIA, Tie TIepeuncieHbl Bce (DaKyIbTEThI).

— Takum oOpa3oM, BO BpeMsi JEMOHCTpAlMU CIAWJ0B LIETYKOM MO ITOM KHOIKE
MOXHO OyJIeT BEpHYThCS Ha BTOPOU ciaiij (Wiau Ha JIF00OUM JApyroil, ¢ KOTOPHIM
OyJeT yCTaHOBJIEHA CBA3b Yepe3 KHOIIKY).

3. Ilpu HEOOXOIUMOCTH CBSI3aTh MEXIY COOOW TMIEPCCHUIKAMHU WJIH yTIpaB-
JSIFOIIMMU KHOTIKAMH Pa3iIMyHbIe CIIalIbl.



3aganme 2. Ilyoiukanus npesentanun B UnTepHere
JUig myOauKanuy Mpe3eHTaluy HYKHO BBIIOJIHUTD CIEAYIOLIUE AEUCTBHUS.

1. OTKpbITh Npe3eHTalHI0, KOTOPYI0 HYXKHO OIyOJIMKOBaTh, M BOCIIOJIB30-
BaTbcsl MeHIo "'daiin".

2. Boibparts nynkr "Ony6nukoBats B MaTepHere... "

3. Haxartsb kHonky "Havath myOnukaruro".

4. TlomenuThbCs 3TOM CCBUIKOM C TEMH, KOMY HYXHO IPEJOCTaBUTH OCTYI K
IpE3EHTaLNH.

[Tpezentarus O6yzaer noctynna mo URL o tex mop, moka oHa He OyAeT yaajeHa u
HE OTMEHeHa ee myOnukauus. s oTMeHbl MyOJMKAlUU HYXXHO BEPHYTHCS B MEHIO
"@aiin" u BeIOpaTh NyHKT "OnyOmukoBate B HTEpHETE... " 3aTe€M HY»KHO Ha)XaTh KHOII -
Ky "OTMEHHUTH

3aganue 3.

1. Co3pmaiiTe mpe3eHTAlMOHHOE COMPOBOXAEHHE JIEKIIMOHHOTO MaTepuaia, yKa-
3aHHOTO IPETOAaBaTEIEeM UM 10 COOCTBEHHOMY YCMOTPEHHIO.

2. Cnaiipl TOJKHBI COAEPKATh CXEMBbI, TAOIUIIbI, TPapUKH, PUCYHKH.

3. Co3zpaiiTe 3aroioBKy clai0B mpu nomoutn ['agepen TeKCTOBBIX 3 (HEKTOB.

3ananue 4. BcTaBUTh BUJICOPOJIMK B CIAM]I.
KoHTpoJibHBIE BONIPOCHI

Kaxk co3gate npeseHTanuto.

Kak cBsi3ath ciaiiibl runepcCchlIKaMu.

Kak cBs13aTh cnaiiipl ynpapisiOIIMMU KHOIIKaMHU.
Kax ucnons3zoBars nanenr Word Art.

Kak BcTaBUTh N300pakeHUE B CIIai/I.

Kak BcTaBUTH BUIEO B CIIANI.

Kak ony6inkoBats ¢aiin B UaTepHere.

Kax HactpouTh npaBa Ha mMyOJHUKAIUIO.

XN W=
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